
PROJECT SPECIFICATIONS 

SILVERTON FIRE DISTRICT 

819 Rail Way NE 

SILVERTON, OREGON 97381 

JANUARY 2, 2018  

 

 

FEBRUARY 6, 2019
REVISION 01  MARCH 7, 2019



2018-003 / Silverton Fire Site
Work

00 0102 - 1 PROJECT INFORMATION

SECTION 00 0102
PROJECT INFORMATION

PART 1  GENERAL
1.01 PROJECT IDENTIFICATION

A. Project Name:  Silverton Fire - Site Work, located at 819 Rail Way NE, Silverton, Oregon.
819 Rail Way NE.
Silverton, Oregon 97381.

B. The Owner, hereinafter referred to as Owner:  Silverton Fire District
C. Owner's Project Manager:  Architect.

1.02 NOTICE TO PROSPECTIVE BIDDERS
A. These documents constitute an Invitation to Bid to  General Contractors for the construction of

the project described below.
1.03 PROJECT DESCRIPTION

A. Summary Project Description:  Revise storm drainage, provide wash pad and repair defective
asphalt pavement..

B. Contract Scope:  Construction.
C. Contract Terms:  Lump sum (fixed price, stipulated sum). 
D. The currently occupied premises at the project site are open for examination by bidders only

during the following hours:
1. Monday through Friday:  9:00 to 4:00.

1.04 PROJECT CONSULTANTS
A. The Architect, hereinafter referred to as Architect:  Studio 3 Architecture, Gene Bolante.

1. Address:  275 Court Street NE.
2. City, State, Zip:  Salem, OR 97301.
3. Phone:  503-390-6500.
4. E-mail:  gene@studio3architecture.com.

B. The Civil Engineer, hereinafter referred to as Engineer:  Westech Engineering, Josh Wells
1. Address:  3841 Fairview Industrial Dr SE  Suite 100
2. City, State, Zip:  Salem, OR 97302
3. Phone:  503-585-2474
4. E-mail:  jwells@westech-eng.com

1.05 PROCUREMENT TIMETABLE
A. Pre-Bid Site Tour:  February 27, 2019 at 10AM.
B. Last Request for Substitution Due:  7 days prior to due date of bids.
C. Last Request for Information Due:  7 days prior to due date of bids.
D. Bid Due Date:  March 14, 2019, before 3 PM local time.
E. Bid Opening: Same day, 3 PM local time.
F. Bids May Not Be Withdrawn Until:  30 days after due date.
G. Contract Time:  To be stated in bid documents. 
H. The Owner reserves the right to change the schedule or terminate the entire procurement

process at any time.
1.06 PROCUREMENT DOCUMENTS

A. Availability of Documents:  Complete sets of procurement documents may be obtained:
1. From Owner at the Project Manager's address listed above.

B. Documents may be viewed at www.silvertonfire.com.
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C. Documents may be emailed, send inquiry to gene@studio3architecture.com.
PART 2  PRODUCTS (NOT USED)
PART 3  EXECUTION (NOT USED)

END OF SECTION
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SECTION 00 9111
ADDENDUM NUMBER 1

PARTICULARS
1.01 DATE:  MARCH 7, 2019
1.02 PROJECT:  SILVERTON FIRE SITE WORK
1.03 OWNER:  SILVERTON FIRE DISTRICT
1.04 ARCHITECT:  STUDIO 3 ARCHITECTURE
TO:  PROSPECTIVE BIDDERS:10 CFR 431, SUBPART K
2.01 THIS ADDENDUM FORMS A PART OF THE CONTRACT DOCUMENTS AND MODIFIES THE

ORIGINALPROCUREMENT DOCUMENTS DATED FEB 2019, WITH AMENDMENTS AND
ADDITIONS NOTED BELOW.

2.02 ACKNOWLEDGE RECEIPT OF THIS ADDENDUM IN THE SPACE PROVIDED IN THE BID
FORM.  FAILURE TO DO SO MAY DISQUALIFY THE BIDDER.

CHANGES TO THE PROJECT MANUAL - PROCUREMENT REQUIREMENTS AND CONTRACTING
REQUIREMENTS:
3.01 SECTION 00 2113 - INSTRUCTIONS TO BIDDERS 01 2300 ALTERNATES

A. Revised Section 1.03, Schedule of Alternates.
CHANGES TO DRAWINGS:
4.01 DRAWING C0.0

A. ADJUST SHEET DESCRIPTION.
4.02 DRAWING C4.0

A. ADD STANDARD DETAILS
4.03 DRAWING C4.1

A. ADD STANDARD DETAILS
4.04 DRAWING C5.0

A. MODIFY NOTES.
END OF SECTION
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SECTION 01 1000
SUMMARY

PART 1  GENERAL
1.01 PROJECT

A. Project Name:  Silverton Fire Site Work
B. Owner's Name:  Silverton Fire District.
C. Architect's Name:  Studio 3 Architecture.
D. The Project consists of the alteration of the existing drainage system, addition of a wash pad

and the repair of existing asphalt..
1.02 CONTRACT DESCRIPTION

A. Contract Type:  A single prime contract based on a stipluated price.
1.03 DESCRIPTION OF ALTERATIONS WORK

A. Scope of alterations work is indicated on drawings.
1.04 OWNER OCCUPANCY

A. Owner intends to continue to occupy portions of the existing building during the entire
construction period.

B. Cooperate with Owner to minimize conflict and to facilitate Owner's operations.
C. Schedule the Work to accommodate Owner occupancy.

1.05 CONTRACTOR USE OF SITE AND PREMISES
A. Construction Operations:  Limited to areas agreed upon with the owner.
B. Provide access to and from site as required by law and by Owner:

1. Emergency Building Exits During Construction:  Keep all exits required by code open
during construction period; provide temporary exit signs if exit routes are temporarily
altered.

2. Do not obstruct roadways, sidewalks, or other public ways without permit.
END OF SECTION



 

SILVERTON FIRE DISTRICT 

 

INVITATION TO BID 
 
Contractors are invited to bid on the Site Work for Silverton Fire Station (Project), 
located at the Silverton Fire District, 819 Rail Way NE, Silverton, OR 97381. The Project 
consists of drainage improvements, wash pad installation and pavement repairs located 
at the same address, per District specifications.  Sealed bids will be received by Bill 
Miles, Fire Chief at 819 Rail Way NE, Silverton, OR 97381 at or before 3:00 p.m., 
March 14, 2019.  Bids will be publically opened immediately following this closing. 
 
This contract is for a public work subject to ORS 279C.800 to 279C.870 [or Davis-
Bacon Act 40 U.S.C. 276(a)], relating to the payment of prevailing wages.   
 
No prequalification will be required for this Project.  A non-mandatory pre-bid walk thru 
will be held at 10:00AM February 27, 2019. 
 
The terms, conditions and specifications for this Project (Project Documents) may be 
examined at Silverton Fire District (District) office located at 819 Rail Way NE, Silverton, 
OR 97381, between the hours of 9:00 am to 4:00 pm, Monday through Friday until 
March 14, 2019.  The Project Documents will be available at this location and are 
downloadable from the District website at www.silvertonfire.com from the date of this 
Notice until March 14, 2019.  Paper copies may be obtained from the architect for a 
non-refundable fee of $35.  Electronic copies are free by email, please inquire per 
below. 
 
Please direct all inquiries to Gene Bolante, Studio 3 Architecture 503-390-6500 
gene@studio3architecture.com .  
 
 
              
      Bill Miles, Fire Chief  

Silverton Fire District 
      819 Rail Way NE 

Silverton, OR 97381 
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INSTRUCTIONS TO BIDDERS 
 
 
Bids will be received by Silverton Fire District (hereinafter called District) at 819 Rail 
Way NE, Silverton, OR 97381, until 3:00 p.m., Pacific Daylight Time, February 27, 
2018.  Bids will be publically opened immediately following this closing.   
 
Each bid must be submitted in an opaque, sealed envelope, addressed to Bill Miles, 
Fire Chief, Silverton Fire District, at the above address.  Each bid must be plainly 
marked on the outside of the envelope with the name of the bidder, the District’s 
address and “Site Work.”  Bids not so marked may be disqualified.  If forwarded by mail, 
the sealed envelope containing the bid must be contained in another envelope 
addressed to the District at the address listed above.  Faxed or electronically submitted 
bids shall be refused as non-responsive. 
 
This contract is for a public work subject to ORS 279C.800 to 279C.870 [or Davis-
Bacon Act 40 U.S.C. 276(a)], relating to the payment of prevailing wages.   
 
 
A pre-bid conference will be held at 10:00 a.m. on February 27, 2019.  Statements 
made by District representatives at that meeting are not binding on District unless 
confirmed by written addendum. 
 
Contract terms, conditions and Project specifications for this Project (Project 
Documents) may be examined at the District office located at 819 Rail Way NE, 
Silverton, Oregon, or downloaded from the District website at www.silvertonfire.com .  
Copies of the Project Documents may be obtained from the District for a non-refundable 
fee of $50.   
 
All bids must be submitted on the required bid form.  All blank spaces for bid prices 
must be completed in ink and the bid form must be fully completed and executed when 
submitted.  Only one copy of the bid form is required.  To be considered, each bid must 
be accompanied by a bid bond or certified check in the amount of 10% of the bid. 
 
Contractor must comply with all federal, state, and local laws or regulations dealing with 
the prevention of environmental pollution and preservation of natural resources that 
affect the performance of the Contract. 
 
1. Non-Compliant Bids 
 
The District may reject any bid not in compliance with all prescribed public bidding 
procedures and requirements.  Any bid failing to certify compliance with ORS 279C.800 
to 279C.870 et seq. will not be received or considered by District.  All bids must identify 
whether the bidder is a resident bidder as defined in ORS 279A.120.  The District may 
reject for good cause any and all bids upon finding it is in the public interest to do so.  
Any bid may be withdrawn prior to the above scheduled time for the opening of bids, or 
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any authorized postponement per OAR 137-049-0320.  Any bid received after the 
closing time and date specified above shall not be considered.  No bidder may withdraw 
a bid within forty (40) days after the actual date of the bid opening.  Should there be 
reasons why the contract cannot be awarded within the specified time, the time may be 
extended by mutual agreement between the District and the bidder. 
 
2. Bidder Responsibilities 
 
Before submitting a bid, each bidder must: 
 

(a) Examine the contract documents thoroughly; 
(b) Visit the site, so that the bidder may familiarize itself with local conditions 

which may, in any manner, affect cost progress, or performance of the 
Work; 

(c) Be familiar with state, federal, and local laws, ordinances, rules and 
regulations which may, in any manner, affect cost, progress or 
performance of the Work; and 

(d) Study and carefully correlate bidder's observations with the contract 
documents. 

 
3. Instructions for First-Tier Subcontractor Disclosure 
 
Bidders are required to disclose information about certain first-tier subcontractors when 
the contract value for a Public Improvement is greater than $100,000 (see ORS 
279C.370).  Specifically, when the contract amount of a first-tier subcontractor 
furnishing labor or labor and materials would be greater than or equal to:  (i) 5% of the 
Project Bid, but at least $15,000, or (ii) $350,000 regardless of the percentage, the 
bidder must disclose the following information about that subcontract either in its Bid 
submission, or within two hours after Bid Closing: 
 
 (a) The subcontractor’s name; 
 (b) The category of work that the subcontractor would be performing, and 
 (c) The dollar value of the subcontract. 
 
If the bidder will not be using any subcontractors that are subject to the above 
disclosure requirements, the bidder is required to indicate "NONE" on the 
accompanying form. 
 
THE CONTRACTING AGENCY MUST REJECT A BID IF THE BIDDER FAILS TO 
SUBMIT THE DISCLOSURE FORM WITH THIS INFORMATION BY THE STATED 
DEADLINE (see OAR 137-049-0360). 
 
4. The Importance of Bids and Contract Documents 
 
The submission of a bid will constitute an incontrovertible representation by the bidder: 
(1) of bidders intent to be bound by the contract documents, if awarded the contract; 
(2) that the bidder has complied with each of the requirements within these bid 
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documents; and (3) that the contract documents are sufficient in scope and detail to 
indicate and convey understanding of all terms and conditions for performance of the 
Work.  The plans for the Project provide bidders a delineated description of the land 
owned and the area involving easements.  Bidders are to scrupulously follow these 
boundaries and not encroach upon, in any manner, property owned by any other 
person. 
 
The contract documents contain the provisions required for the construction of the 
Project.  Information obtained from an officer, agent, or employee of the District or any 
other person is not binding upon the District, and shall not affect the risks or obligations 
assumed by the Contractor or relieve Contractor from fulfilling any conditions of this 
solicitation or the contract, once executed, unless confirmed by written addendum or 
contract amendment. 
 
5. Requests for Clarification/Addenda 
 
All questions about the meaning or intent of the contract documents shall be submitted 
to the District representative in writing.  If merited, replies may be issued by addendum, 
and posted on Silverton Fire’s website (www.silvertonfire.com) no later than 7 days prior 
to the bid date opening, per OAR 137-049-0250.  Requests for changes and 
clarifications shall be submitted in accordance with OAR 137-049-0260.  Only questions 
answered by formal written addenda will be binding.  Oral and other interpretations or 
clarifications will be without legal effect.   
 
6. Performance and Payment Bonds 
 
A performance bond and a payment bond, in the forms attached, each in the amount of 
100% of the contract price, with a corporate surety approved by the District, will be 
required for the faithful performance of the contract.  Attorneys in fact who sign bid 
bonds or payment bonds and performance bonds must file with each bond a certified 
and effective dated copy of their Power of Attorney.  All bonding companies must be 
authorized to do business in the State of Oregon. 
 
7. District Investigation of Bidder 
 
The District may make such investigations as deemed necessary to determine the 
ability of the bidder to perform work.  In determining the lowest responsible bidder, 
District shall check the list created by the Construction Contractors Board under 
ORS 701.227 for bidders who are not qualified to hold a public improvement contract 
and determine whether the bidder has met the standards of responsibility.  District shall 
also consider the following factors and may disqualify any person as a bidder if it finds 
the bidder:   
 

(a) Does not have available the appropriate financial, material, equipment, 
facility and personnel resources and expertise, or the ability to obtain the 
resources and expertise, necessary to meet all contractual responsibilities; 
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(b) Does not hold a current license that a contractor operating in Oregon must 
hold in order to undertake or perform Project Work; 

(c) Is not covered by liability insurance or other insurance in required 
amounts; 

(d) Does not qualify as a carrier insured employer or a self-insured employer 
under ORS 656.407 or has not elected coverage under ORS 656.128; 

(e) Failed to provide a First-Tier Subcontractor Disclosure Form, if required 
under ORS 279C.370; 

(f) Does not have a satisfactory record of performance.  The District shall 
document the record of performance of a bidder if the District finds the 
bidder not to be responsible under this paragraph (f); 

(g) Does not have a satisfactory record of integrity.  The District shall 
document the record of integrity of a bidder if the District finds the bidder 
not to be responsible under this paragraph (g); 

(h) Is not qualified legally to contract with the District; or 
(i) Has not supplied all necessary information in connection with the inquiry 

concerning responsibility.   
 

Each bidder shall promptly supply information as requested by the District pursuant to 
such investigation.  If a bidder fails to promptly supply information requested by the 
District concerning responsibility, the District shall base the determination of 
responsibility upon any available information, or may find the bidder not to be 
responsible.  Failure to supply such information may be grounds for disqualification. 
 
8. Registration and Licenses 
 
No bid for a construction contract shall be received or considered by the District unless 
the bidder is registered and in good standing with the Construction Contractors Board or 
licensed and in good standing with the State Landscape Contractors Board, as required 
by ORS 671.530.  Bidders need not be licensed to work with asbestos, under ORS 
468A.720.   
 
9. Protests 
 
Award and solicitation protests shall be submitted in accordance with OAR 137-049-
0260(3) and 137-049-0450(4), respectively. 
 
10. Process 
 
At least seven (7) days prior to final award, all bidders will receive the District’s Notice of 
Intent to Award issued via email.  The District anticipates final Contract award on or 
before March 21, 2019. 
 
The bidder to whom the contract is awarded will be required to execute the agreement 
and obtain the performance and payment bonds within ten (10) calendar days from the 
date when Notice of Award is delivered to the bidder.  The Notice of Award shall be 
accompanied by the necessary agreement and bond forms.  In case of a failure of the 
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bidder to execute the agreement, the District may, at its option, consider the bidder in 
default in which case the bid bond accompanying the bid shall become the property of 
the District. 
 
The District, within ten (10) days of receipt of an acceptable performance bond, an 
acceptable payment bond, and the required agreements signed by the successful 
bidder, including proof of insurance as required by the contract documents, shall sign 
and return to the successful bidder an executed duplicate of the agreement and notice 
to proceed.  If the 10-day notice to proceed has not been issued within the 10-day 
period, or within a period mutually agreed upon, the Contractor may terminate the 
agreement without further liability on the party of either party.  Such termination shall be 
by written notices and will be effective upon receipt by the District. 
 
The award will be made to the lowest responsible bidder.  The Contractor shall submit 
to the District representative by the last calendar day of each month a partial payment 
estimate for work performed during the prior pay period.  The cutoff date for work 
performed shall be the 26th day of the month in which a payment estimate is submitted.  
The District will approve and authorize payment of partial payment estimates approved 
by the District representative at its regular monthly District meeting.    
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NOTICE OF INTENT TO AWARD 

Silverton Fire District 
Invitation to Bid 

Site Work 

  

To all Bidders: 

  

Based on responses to the recent Invitation to Bid and other information obtained from 
third party sources, _______ has been identified as the lowest responsible, responsive 
bidder to contract with Silverton Fire District for the above referenced Project.  Protests 
regarding this intended award will be received by Bill Miles, Fire Chief, Silverton Fire 
District, 819 Rail Way NE, Silverton, OR 97381, until March 21, 2019.  Award will 
become final on March 21, 2019 or once the District responds to all timely filed protests 
and affirms the award, whichever is later. 

It is the District’s intent to begin negotiations and enter into a contract for these services 
with ____________, by March 21, 2019.  The District would like to finalize the contract 
no later than March 21, 2019, with approval by the District Board by March 28, 
2019.  The contract form was included with the ITB. 

  

If you have any questions, please feel free to call me at 503-873-5328. 

  

Sincerely, 

SILVERTON FIRE DISTRICT 
 

By: Bill Miles 
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BID FORM 
 
 
Silverton Fire District  
Site Work (Project)  
Silverton, OR 97381  
 
This bid is submitted to Silverton Fire District, 819 Rail Way NE, Silverton, OR 97381.  
 
1. The undersigned bidder proposes and agrees, if this bid is accepted, to enter into 

a Construction Agreement with the District in the form included in the contract 
documents and to complete all work as specified or indicated in the contract 
documents for the contract price and within the contract time indicated in this bid 
and in accordance with the contract documents. 

 
2. Bidder accepts all of the terms and conditions of the Instructions to Bidders, 

including without limitation, those dealing with disposition of bid security.  This bid 
may not be amended or withdrawn and is subject to acceptance for forty (40) 
days after the date of bid opening.  The successful bidder will sign the 
Construction Agreement and submit the security and other documents required 
by the contract documents within ten (10) days after the date of District’s Notice 
of Award. 

 
3. In submitting this bid, bidder represents as more fully set forth in the Construction 

Agreement, that: 
 

(a) Bidder has examined copies of the contract documents and the following 
addenda: 

 
Date:     Number:     
Date:     Number:     
Date:     Number:     

  Date:     Number:     
 

and also copies of the advertisement or Invitation to Bid and Instructions 
to Bidders; 

 
(b) Bidder has examined the site and locality where the Work is to be 

performed, the applicable legal requirements (federal, state, and local, 
ordinances, rules, and regulations) and the conditions affecting cost, 
progress, or performance of work, and has made such independent 
investigation as bidder deems necessary; 

 
(c) This bid is genuine and not made in the interest of or on behalf of any 

undisclosed person, firm, or corporation, and is not submitted in 
conformity with any agreement or rules of any group, association, 
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organization, or corporation; bidder has not directly or indirectly induced or 
solicited any other bidder to submit a false or sham bid; bidder has not 
solicited or induced any person, firm, or corporation to refrain from 
bidding; and bidder has not sought by collusion to obtain for himself any 
advantage over any other bidder or the District; 

 
(d) The District does not have to award any contract based on the bids 

submitted.  Any award which the District makes will be on the basis of the 
lowest responsible bidder. 

 
4. Bid Quantities     Unit Price  Total 
 
 ___________________________        
 ___________________________        
  
 

Bidder will complete the entire Project for the following total price:  $   
 
5. Alternates; the following are a list of deduct alternates, please provide values to 

all alternates: 
  (1)        __________ 
 
   
 
 
6. Bidder agrees to prepare the site and perform the labor necessary to complete 

the construction Project which will be substantially completed in accordance with 
the plans and specifications attached hereto within    days of the receipt 
of the notice to proceed. 

 
7. Bidder acknowledges that bidder has reviewed the provisions of the Construction 

Agreement as to liquidated damages which may be assessed in the event of 
failure to complete the Work on time and has considered those potential 
damages in formulating this bid.   

 
8. The following documents are attached to and made a condition to the bid:  
 

(a) Required bid security in the form of a bid bond or certified check in the 
amount of 10% of the bid; 

(b) Non-Collusion Affidavit; 
(c) First Tier Subcontractor Disclosure Form (attached to the bid or submitted 

to the District within two (2) hours after bid closing). 
 
9. Bidder agrees and certifies as follows: 
 

(a) The provisions of ORS 279C.800 et seq., relating to the prevailing wage 
rates, will be complied with; 
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(b) Bidder is a resident of the State of      as defined in 
ORS 279A.120; 

(c) The provisions of ORS 305.385 relating to Oregon tax laws will be 
complied with; 

(d) Bidder has not and will not discriminate against minorities, women or 
emerging small business enterprises in obtaining any subcontracts 
required under this Contract, or against a business enterprise owner 
controlled by, or that employs, a disabled veteran as defined in 
ORS 408.225; 

(e) All employers, including bidder, that employ subject workers who work 
under the Construction Agreement shall comply with ORS 656.017 and 
provide the required Workers' Compensation coverage unless such 
employers are exempt under ORS 656.126.  Bidder shall ensure that each 
of its subcontractors complies with these requirements; 

(f) Bidder is registered and in good standing with the Construction 
Contractors Board in accordance with ORS 701.035 to 701.055; 

(g) All subcontractors performing work as described in ORS 701.005(2) will 
be registered with the Construction Contractors Board in accordance with 
ORS 701.035 to 701.055 before the subcontractors commence work 
under the contract. 

 
10. Communications concerning this bid shall be addressed to: 
 

Bidder:        
   
          
 
          
 
 Submitted this    day of     , 201__. 
 
              

(Corporate Name) (Company Name) 
(Corporate Seal, if any) 

 
 

By:       
 (Name of person authorized to 
 Sign, or Title) 
Business Address:     

              
Phone:( )     
State of Incorporation:    
Oregon Contractor Board No.:   

ATTEST: 
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Secretary of bidding corporation 

NOTICE OF AWARD 
 
To:         
 
PROJECT description:  Silverton Fire District (District) 

Site Work (Project)  
 
The District has considered the bid submitted by       
(Contractor) for the above described Project in response to its advertisement for bids 
dated [weekday], _____________, 20__, and Instructions to Bidders. 
 
Contractor is hereby notified that its bid in the amount of      
      (amount in written form) ($   ) has 
been accepted by the District. 
 
Contractor is required by the Instructions to Bidders to execute the Construction 
Agreement and furnish the required Contractor's Performance Bond, Payment Bond 
and certificates of insurance within ten (10) calendar days from the date of this notice. 
 
If Contractor fails to execute the Construction Agreement and to furnish the required 
bonds and certificates of insurance within ten (10) days from the date of this notice, 
District will be entitled to consider all Contractor’s rights arising out of District’s 
acceptance of Contractor’s bid as abandoned and as a forfeiture of Contractor’s bid 
bond.  District will be entitled to such other rights as may be granted by law. 
 
Please return an acknowledged copy of this Notice to Award to District. 
 
DATED this    day of     , 20__. 
 
      SILVERTON FIRE DISTRICT 
 
 

By:        ___ 
  

*  *  *  *  *  *  *  * 
ACCEPTANCE OF AWARD 

 
Receipt of the above Notice of Award is hereby acknowledged by     
    on this    day of     , 20__. 
 
 
       By:       
       Title:       
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NOTICE TO PROCEED 
 
 
TO:        Date:      
 
 

Silverton Fire District (District) 
Site Work (Project)  

 
 
       (Contractor) is hereby notified to commence 
Project in accordance with the Construction Agreement dated    , 
201__, on or before     , 201__, and Contractor is to complete 
the Work on the Project within ____ consecutive calendar days thereafter.  The date of 
final completion for all work is     , 20__.  
 
Please return an acknowledged copy of this Notice to Proceed to District. 
 

SILVERTON FIRE DISTRICT 
 
 

By:        ___ 
 

*  *  *  *  *  *  *  * 
 

ACCEPTANCE OF NOTICE TO PROCEED 
 
Receipt of the above Notice to Proceed is hereby acknowledged by    
    on this    day of     , 20__. 
 
 
       By:       
       Title:       
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NON-COLLUSION AFFIDAVIT 
 
 
 
STATE OF     )  Silverton Fire District 
     )  ss. 
County of     )  Site Work Project 
 
 
 
I state that I am       of        
and that I am authorized to make this affidavit on behalf of my firm, and its owners, 
directors, and officers.  I am the person responsible in my firm for the price(s) and the 
amount of this bid. 
 
I state that: 
 
(1) The price(s) and amount of this bid have been arrived at independently and 

without consultation, communication or agreement with any other contractor, 
bidder or potential bidder, except as disclosed on the attached appendix. 

 
(2) That neither the price(s) nor the amount of this bid, and neither the approximate 

price(s) nor approximate amount of this bid, have been discussed with any other 
contractor, bidder or potential bidder, except as disclosed on the attached 
appendix. 

 
(3) No attempt has been made or will be made to induce any firm or person to refrain 

from bidding on this contract, or to submit a bid higher than this bid, or to submit 
any intentionally high or noncompetitive bid or other form of complementary bid. 

 
(4) The bid of my firm is made in good faith and not pursuant to any agreement or 

discussion with, or inducement from, any firm or person to submit a 
complementary or other noncompetitive bid. 

 
(5)      , its affiliates, subsidiaries, officers, directors 

and employees are not currently under investigation by any governmental 
agency and have not in the last four years been convicted of or found liable for 
any act prohibited by state or federal law in any jurisdiction, involving conspiracy 
or collusion with respect to bidding on any public contract, except as described 
on the attached appendix. 

 
I state that       understands and acknowledges that the above 
representations are material and important, and will be relied on by the District in 
awarding the contract(s) for which this bid is submitted.  I understand and my firm 
understands that any misstatement in this affidavit is and shall be treated as fraudulent 
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concealment from the District of the true facts relating to the submission of bids for this 
contract. 
 
 
              
       Name of Company:     
       Position:      
 
 
SIGNED and SWORN to before me this    day of     , 
201__, by        . 
 
 
              
       Notary Public for __________________ 
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FIRST-TIER SUBCONTRACTOR DISCLOSURE FORM 
 
 
PROJECT NAME:  Site Work   
BID #:       
BID CLOSING:  Date:      Time:     
 
This form must be submitted at the location specified in the Invitation to Bid on the 
advertised bid closing date and within two working hours after the advertised bid closing 
time. 
 
List below the name of each subcontractor that is required to be disclosed, the category 
of work that the subcontractor will be performing and the dollar value of the subcontract.  
Enter “NONE” if there are no subcontractors that need to be disclosed.  (ATTACH 
ADDITIONAL SHEETS IF NEEDED.) 
 
NAME      DOLLAR VALUE CATEGORY OF WORK 
 
1)      $        
 
2)      $        
 
3)      $        
 
4)      $        
 
5)      $        
 
6)      $        
 
FAILURE TO SUBMIT THIS FORM BY THE DISCLOSURE DEADLINE WILL RESULT 
IN A NON-RESPONSIVE BID.  A NON-RESPONSIVE BID WILL NOT BE 
CONSIDERED FOR AWARD. 
 
Form submitted by (bidder name):        
 
Contact name:        
 
Phone no.:       
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BIDDER’S PERFORMANCE AND PAYMENT 
BOND STATEMENT 

 
 
       (Contractor) is submitting a bid to Silverton 
Fire District (District) pursuant to the District’s advertisement for bids dated February 14, 
2019. 
 
Contractor certifies that, if it is awarded the contract, Contractor has the financial ability 
to obtain good and sufficient bonds in the forms attached, issued by a surety to the 
District, each in a sum equal to the amount of the bid providing for the faithful 
performance of the contract. 
 
Contractor understands and agrees that if Contractor fails to provide either the required 
performance bond or payment bond, the District may reject the bid and the bid bond 
submitted with the bid may be forfeited. 
 
The surety requested to issue the performance bond will be       
(Surety Company).  Contractor authorizes Surety Company to disclose any information 
to District concerning Contractor's ability to supply a performance bond in the amount of 
the contract. 
 
The surety requested to issue the payment bond will be       
(Surety Company).  Contractor authorizes Surety Company to disclose any information 
to District concerning Contractor's ability to supply a payment bond in the amount of the 
contract. 
 
 
 
              
       (Name of Contractor) 
    
 
       By:       
 
  



16 
Silverton Fire District INVITATION TO BID 

 

PERFORMANCE BOND 
 
 
KNOW ALL PERSONS BY THESE PRESENTS that 
 
                                                                                                                                             

(Name of Contractor) 

 
                                                                                                                                             

(Address of Contractor) 

 
a                                                                                hereinafter called "PRINCIPAL", and 
       (Corporation, Partnership, or Individual) 

 
                                                                                                                                             

(Name of Surety) 

 
                                                                                                                                             

(Address of Surety) 

 
                                                                                                                                             

(Oregon representative for service of process for Surety) 

 
hereinafter called "SURETY", are held and firmly bound unto  
 

Silverton Fire District 
     819 Rail Way NE 

Silverton, OR 97381 
 

hereinafter called "OWNER", in the total amount of                                                            
         (insert here a sum 

                                                                            Dollars ($                                    ) for the 
 equal to the contract price) 

 
payment whereof PRINCIPAL and SURETY bind themselves, their heirs, executors, 
administrators, successors and assigns jointly and severally, firmly by these presents. 
 
WHEREAS, the PRINCIPAL has by written agreement entered into a certain contract 
with the OWNER, dated the             day of                                 , 20__, a copy of which 
is hereto attached and made a part hereof and is hereinafter referred to as the Contract.  
Said Contract is for:  
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NOW, THEREFORE:   
 

1. The condition of this obligation is such that, if PRINCIPAL shall promptly 
and faithfully perform said Contract, then this obligation shall be null and void; otherwise 
it shall remain in full force and effect. 
 
 2. The SURETY hereby waives notice of any alteration or extension of time 
made by the OWNER. 
 

3. It is expressly agreed that the Bond shall be deemed amended 
automatically and immediately, without formal and separate amendments hereto, upon 
amendment of the Contract, so as to bind the PRINCIPAL and the SURETY to the full 
and faithful performance of the Contract as so amended.  The term “Amendment,” 
wherever used in this Bond, and whether referring to this Bond, the Contract, or any 
Loan Documents shall include any alteration, addition, extension or modification of any 
character whatsoever. 
 

4. Whenever PRINCIPAL shall be, and declared by OWNER to be in default 
under the Contract, the OWNER having performed OWNER's obligations thereunder, 
the SURETY may promptly remedy the default, or shall promptly:  
 

a)  Arrange for the PRINCIPAL, with consent of the OWNER, to 
perform and complete the contract; 

 
b)  Complete the Contract in accordance with its terms and conditions, 

or 
 

c)  Obtain a bid or bids for completing the Contract in accordance with 
its terms and conditions, and upon determination by OWNER and the SURETY 
jointly of the lowest responsible bidder, arrange for a contract between such 
bidder and OWNER, and make available as work progresses (even though there 
should be a default or a succession of defaults under the contract or contracts of 
completion arranged under this paragraph) sufficient funds to pay the cost of 
completion less the balance of the contract price; but not exceeding, including 
other costs and damages for which the SURETY may be liable hereunder, the 
amount set forth above.  The term “balance of the contract price,” as used in this 
paragraph, shall mean the total amount payable by OWNER to PRINCIPAL 
under the Contract and any amendments thereto, less the amount properly paid 
by OWNER to PRINCIPAL. 

 
5. Any suit under this Bond must be instituted before the expiration of two (2) 

years from the date on which final payment under the Contract falls due. 
 

6. If any provision of this Bond conflicts with state law, such portion will be 
deemed deleted therefrom and provisions conforming to such state law shall be 
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deemed incorporated herein.  The intent is that the bond shall be construed as a 
statutory bond and not as a common law bond.   
 
  7. No right of action shall accrue on this Bond to or for the use of any person 
or corporation other than the OWNER named herein or the heirs, executors, 
administrators or successors of the OWNER. 
 
IN WITNESS WHEREOF, this instrument is executed in                      counterparts, 
each one of which shall be deemed an original, this the             day 
of                                     , 201   . 
 
ATTEST: 
 
                                                                        

PRINCIPAL 
 
                                                                 

(PRINCIPAL) Secretary 
 
(SEAL) 
 

By:                                                            
                                                                        
 
 
                                                                                                                                   

(Witness to PRINCIPAL)     (Address) 
 
                                                                  

(Address) 
                                                                                                                                   

(SURETY) 
 
ATTEST: 
 
                                                                  By                                                             

(Witness to SURETY)     (Attorney-in-Fact) 
 
                                                                                                                                   
(Address)        (Address) 
                                                                                                                                   
 
 
NOTE: Date of Bond must not be prior to date of Contract. 
 

If CONTRACTOR is partnership, all partners must execute Bond. 
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IMPORTANT: SURETY companies executing BONDS must appear on the Treasury 
Department's most current list (Circular 570 as amended) and be authorized to transact 
business in Oregon.  SURETY companies must also have an Oregon representative for 
service of process.   
 
  
  



20 
Silverton Fire District INVITATION TO BID 

PAYMENT BOND 
 
Any singular reference to Contractor, Surety, Owner, or other party shall be considered 
plural where applicable. 
 

 
CONTRACTOR (Name and Address):   SURETY (Name and Address of  

Principal Place of Business): 

              
              
              
 
CONTRACT 
 Effective Date of Agreement:         
 Amount:            
 Description (Name and Location):         
              
              
              
 
BOND 
 Bond Number:           
 Date (Not earlier than Effective Date of Agreement):        
 Amount:            
 Modifications to this Bond Form:    
 
Surety and Contractor, intending to be legally bound hereby, subject to the terms set 
forth below, do each cause this Payment Bond to be duly executed by an authorized 
officer, agent, or representative. 
 
CONTRACTOR AS PRINCIPAL   SURETY 
 
      (Seal)        (Seal) 
Contractor’s Name and Corporate Seal   Surety’s Name and Corporate Seal 

 
 
By:       By:       
 Signature      Signature (Attach Power of Attorney) 

Print Name:      Print Name:      
Title:       Title:       
 
 
ATTEST:      ATTEST:      
        Signature             Signature 

 
              
Title       Title 
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 1. Contractor and Surety, jointly and severally, bind themselves, their heirs, 
executors, administrators, successors, and assigns to Owner to pay for labor, materials, 
and equipment furnished by Claimants for use in the performance of the Contract, which 
is incorporated herein by reference. 
 
2. With respect to Owner, this obligation shall be null and void if Contractor: 
 

2.1 Promptly makes payment, directly or indirectly, for all sums due 
Claimants, and  

 
2.2 Defends, indemnifies, and holds harmless Owner from all claims, 

demands, liens, or suits alleging non-payment by Contractor by any 
person or entity who furnished labor, materials, or equipment for use in the 
performance of the Contract, provided Owner has promptly notified 
Contractor and Surety (at the addresses described in paragraph 12) of 
any claims, demands, liens, or suits and tendered defense of such claims, 
demands, liens, or suits to Contractor and Surety, and provided there is no 
Owner Default. 

 
3. With respect to Claimants, this obligation shall be null and void if Contractor 
promptly makes payment, directly or indirectly, for all sums due. 
 
4. Surety shall have no obligation to Claimants under this Bond until: 
 

4.1 Claimants who are employed by or have a direct contract with Contractor 
have given notice to Surety (at the address described in paragraph 12) 
and sent a copy, or notice thereof, to Owner, stating that a claim is being 
made under this Bond and, with substantial accuracy, the amount of the 
claim. 

 
4.2 Claimants who do not have a direct contract with Contractor: 
 1. Have furnished written notice to Contractor and sent a copy, or 

notice thereof, to Owner, within 90 days after having last performed 
labor or last furnished materials or equipment included in the claim 
stating, with substantial accuracy, the amount of the claim and the 
name of the party to whom the materials or equipment were 
furnished or supplied, or for whom the labor was done or 
performed; and 

 2. Have either received a rejection in whole or in part from Contractor, 
or not received within 30 days of furnishing the above notice any 
communication from Contractor by which Contractor indicated the 
claim will be paid directly or indirectly; and 

 3. Not having been paid within the above 30 days, have sent a written 
notice to Surety (at the address described in paragraph 12) and 
sent a copy, or notice thereof, to Owner, stating that a claim is 
being made under this Bond and enclosing a copy of the previous 
written notice furnished to Contractor. 
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5. If a notice by a Claimant required by paragraph 4 is provided by Owner to 
Contractor or to Surety, that is sufficient compliance. 
 
6. Reserved. 
 
7. Surety’s total obligation shall not exceed the amount of this Bond, and the 
amount of this Bond shall be credited for any payments made in good faith by Surety. 
 
8. Amounts owed by Owner to Contractor under the Contract shall be used for the 
performance of the Contract and to satisfy claims, if any, under any performance bond.  
By Contractor furnishing and Owner accepting this Bond, they agree that all funds 
earned by Contractor in the performance of the Contract are dedicated to satisfy 
obligations of Contractor and Surety under this Bond, subject to Owner’s priority to use 
the funds for the completion of the Work. 
 
9. Surety shall not be liable to Owner, Claimants, or others for obligations of 
Contractor that are unrelated to the Contract.  Owner shall not be liable for payment of 
any costs or expenses of any Claimant under this Bond, and shall have under this Bond 
no obligations to make payments to, give notices on behalf of, or otherwise have 
obligations to Claimants under this Bond. 
 
10. Surety hereby waives notice of any change, including changes of time, to the 
Contract or to related subcontracts, purchase orders, and other obligations. 
 
11. No suit or action shall be commenced by a Claimant under this Bond other than 
in a court of competent jurisdiction in the location in which the Work or part of the Work 
is located or after the expiration of one year from the date (1) on which the Claimant 
gave the notice required by Paragraph 4.1 or Paragraph 4.2.3, or (2) on which the last 
labor or service was performed by anyone or the last materials or equipment were 
furnished by anyone under the Contract, whichever of (1) or (2) first occurs.  If the 
provisions of this paragraph are void or prohibited by law, the minimum period of 
limitation available to sureties as a defense in the jurisdiction of the suit shall be 
applicable. 
 
12. Notice to Surety, Owner, or Contractor shall be mailed or delivered to the 
addresses shown on the signature page.  Actual receipt of notice by Surety, Owner, or 
Contractor, however accomplished shall be sufficient compliance as of the date 
received at the address shown on the signature page. 
 
13. When this Bond has been furnished to comply with a statutory requirement in the 
location where the Contract was to be performed, any provision in this Bond conflicting 
with said statutory requirement shall be deemed deleted herefrom and provisions 
conforming to such statutory requirement shall be deemed incorporated herein.  The 
intent is that this Bond shall be construed as a statutory Bond and not as a common law 
bond. 
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14. Upon request of any person or entity appearing to be a potential beneficiary of 
this Bond, Contractor shall promptly furnish a copy of this Bond or shall permit a copy to 
be made. 
 
15. Definitions 
 
 15.1 Claimant:  An individual or entity having a direct contract with Contractor, 

or with a first-tier subcontractor of Contractor, to furnish labor, materials, 
or equipment for use in the performance of the Contract.  The intent of this 
Bond shall be to include without limitation in the terms “labor, materials or 
equipment” that part of water, gas, power, light, heat, oil, gasoline, 
telephone service, or rental equipment used in the Contract, architectural 
and engineering services required for performance of the Work of 
Contractor and Contractor’s subcontractors, and all other items for which a 
mechanic’s lien may be asserted in the jurisdiction where the labor, 
materials, or equipment were furnished. 

 
 15.2 Contract:  The agreement between Owner and Contractor identified on the 

signature page, including all Contract Documents and changes thereto. 
 
 15.3 Owner Default:  Failure of Owner, which has neither been remedied nor 

waived, to pay Contractor as required by the Contract, or to perform and 
complete or otherwise comply with the other terms thereof. 

 
FOR INFORMATION ONLY: 
Name, Address and Telephone:          
              
              
              
 
Surety Agency or Broker:           
Owner’s Representative (Engineer or other):        
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AGREEMENT 
 
 
THIS AGREEMENT is made this    day of    , 2019, by and 
between the Silverton Fire District, hereinafter called Owner, and     
   , hereinafter called Contractor, in consideration of mutual covenants 
hereinafter set forth, agree as follows: 
 
1. Work.  Contractor shall complete all work as specified in the contract documents 

and in accordance with the documents and drawings provided for the Project 
known as the Site Work (Project). 

 
2. Materials.  Contractor will furnish all materials, supplies, tools, equipment, labor 

and other services necessary for the construction and completion of the Project 
described herein. 

 
3. Contract Time.  The Work will commence within ten (10) calendar days after the 

date of the Notice to Proceed and will be completed by the Contractor and 
accepted by the District no later than ______________, 2019, unless the period 
for completion is extended otherwise by the contract documents or by written 
agreement of the parties. 

 
4. Contract Price.  Owner shall pay Contractor for performance of the Work in 

accordance with the documents the sum of $    as shown in 
Contractor’s bid. 

 
5. Liquidated Damages.  Owner and Contractor acknowledge and agree that if the 

Work is not completed by the contract time, the amount of Owner’s actual loss of 
use damages will be difficult and impractical, or impossible to determine.  
Accordingly, the parties agree that if the Project is not completed by the agreed 
upon date, as adjusted pursuant to the contract documents, the Contractor shall 
pay $250 daily to Owner, as liquidated damages for the loss of use of the Project. 

 
The parties further acknowledge and agree that the daily sum for liquidated 
damages to be paid, as set forth above, is reasonable and that the payment of 
such liquidated damages is not intended to nor constitutes a penalty or forfeiture.  
The parties further acknowledge that these liquidated damages are meant to 
reimburse the Owner only for loss of use delay damages and that Owner 
reserves the right to claim other types of damages against Contractor including 
but not limited to actual delay damages. 

 
6. Progress Payments.  Owner shall make progress payments on the basis of the 

Contractor's application for payment as approved by the Owner’s representative 
on or about the last day of each month during construction as provided herein.  
All progress payments shall be on the basis of progress of the Work measured 
by the schedule of values provided for in Section 19 of the General Conditions.  
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Prior to substantial completion, progress payments will be an amount equal to 
not more than 95% of the Work completed and 95% of the materials and 
equipment not incorporated in the Work, but delivered and suitably stored, less in 
each case the aggregate of payments previously made.  Upon substantial 
completion, the Owner shall pay an amount sufficient to increase total payments 
to Contractor to 95% of the contract price, less such amounts as the Owner shall 
determine in accordance with Section 19 of the General Conditions.  Final 
payment shall be upon final completion and acceptance of the Work.  Approved 
partial payment estimates shall be reviewed and approved at the next regularly 
scheduled Board meeting. 

 
7. Contract Documents.  The term “contract documents” means and includes the 

following:  
 

(a) Invitation to Bid; 
(b) Instructions to Bidders; 
(c) Bid; 
(d) Bid Bond; 
(e) Construction Agreement; 
(f) First-Tier Subcontractor Disclosure Form 
(g) Oregon Prevailing Wage Rates; 
(h) General Conditions; 
(i) Payment Bond; 
(j) Performance Bond; 
(k) Notice of Intent to Award; 
(l) Notice to Proceed; 
(m) Drawings and Specifications attached; 
(n) Change Orders; 
(o) Addenda; Number:     Dated:     
(p) Proof of Insurance 

 
8. Contractor’s Representations.  In order to induce Owner to enter into this 

agreement, Contractor makes the following representations: 
 

(a) Contractor has familiarized itself with the nature and extent of the contract 
documents, work, locality, and with all local conditions and any federal, 
state, and local laws, ordinances, rules, and regulations which, in any 
manner, may affect cost, progress, or performance of the Work; 

 
(b) Contractor has studied carefully all reports, investigations, and tests of 

subsurface and latent physical conditions at the site which may affect cost, 
progress, or performance of work and which were relied upon in the 
preparation of the drawings and specifications;  

 
(c) Contractor has made or has caused to be made examinations, 

investigations, tests and studies of reports and related data, in addition to 
those referred to in paragraph (b), which Contractor deems necessary for 
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the performance of the Work, determination of the contract price, and 
completion of the Project within the contract time in accordance with the 
other terms and conditions of the contract documents.  No additional 
examinations, investigations, tests, reports, or similar data are or will be 
required by Contractor for such purposes; 

 
(d) Contractor has reconciled the results of all such observations, 

examinations, investigations, tests, reports, and data with the terms and 
conditions of the contract documents; 

 
(e) Contractor has given the Owner's representative written notice of all 

conflicts, errors or discrepancies which he has discovered in the contract 
documents and the written resolution thereof by the Owner’s 
representative is acceptable to the Contractor. 

 
9. Miscellaneous. 
 

(a) No assignment by a party hereto of any rights under or interests in the 
contract documents will be binding on another party to this contract 
without the written consent of the parties sought to be bound; and 
specifically but without limitation, monies which may become due and 
monies which are due may not be assigned without such consent (except 
to the extent that the effect of this restriction may be limited by law) and 
unless specifically stated to the contrary in any written consent to an 
assignment, no assignment will release or discharge the assignor from 
any duty or responsibility under the contract documents. 

 
(b) This Agreement shall be binding upon all parties to the contract and their 

respective partners, successor, heirs, assigns, and legal representatives 
in respect to all covenants, agreements, and obligations contained in the 
contractual documents. 

 
THIS AGREEMENT is effective on the    day of    , 201__. 
 
OWNER:       CONTRACTOR: 
 
By:       By:       
 
Address for giving notices:      Address for giving notices: 
 
              
              
 
ATTEST:      ATTEST: 
 
 
              
       Agent for Service of Process 
       License #      
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GENERAL CONDITIONS 
 
 
Section 1. Definitions.  Whenever used in these General Conditions or in the other 
contract documents, the following terms have the meanings indicated which are 
applicable in both the singular and plural or masculine or feminine thereof: 
 
1. Addenda.  Written or graphic instruments issued prior to the execution of the 

Agreement which modify or interpret the contract documents, Drawings and 
specifications by additions, deletions, clarifications, or corrections. 

 
2. Bid.  The offer or proposal of the bidder submitted on the prescribed form setting 

forth the prices for the Work to be performed. 
 

3. Bonds.  Bid, performance and payment bonds and other instruments of security. 
 

4. Change Order.  A written order to the Contractor signed by the Owner 
authorizing an addition, deletion or revision in the Work, or an adjustment in the 
contract price or the contract time issued after the effective date of the 
Agreement. 
 

5. Contract Price.  The total monies payable to the Contractor under the terms and 
conditions of the contract documents. 
 

6. Contract Time.  The number of calendar days stated in the contract documents 
for completion of the Work. 
 

7. Contractor.  The person, firm, or corporation with whom the Owner has executed 
the Agreement. 
 

8. Drawings.  The part of the contract documents which show the characteristics 
and scope of the Work to be performed and are referred to in the contract 
documents. 
 

9. Owner’s Representative.  That person appointed by the Board of Directors of the 
Owner to act as the Owner’s Representative in all matters relating to this 
contract. 
 

10. Field Order.  A written order issued by the Owner’s Representative which orders 
minor changes in Work not involving an adjustment in the contract price or an 
extension of the contract time. 
 

11. Substantial Completion.  The date certified by the Owner’s Representative when 
the construction of the Project or a specified part thereof is sufficiently completed 
in accordance  with the contract documents so that the Project or a specified part 
can be utilized for purposes for which it is intended. 
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12. Subcontractor.  An individual, firm, or corporation having a direct contract with 

the Contractor or with any other Subcontractor for the performance of a part of 
the Work at the site. 
 

13. Supplier.  Any person or organization who supplies materials or equipment for 
the Work, including that fabricated to a special design but who does not perform 
labor at the site. 
 

14. Work.  All labor necessary to produce the construction required by the contract 
documents and all materials and equipment incorporated or to be incorporated in 
the Project. 
 

15. Written Notice.  Any notice to any party to the Agreement, or relative to any part 
of this Agreement, in writing is considered delivered and service completed when 
posted by certified mail or registered mail to the party at the party’s last given 
address as shown on the Agreement, or when delivered in person to the party or 
the party’s authorized representative on the worksite. 
 

Section 2. Preliminary Matters. 
 
1.  Delivery of Bonds.  When the Contractor delivers the executed Contract 

Documents to the Owner, Contractor shall also deliver to Owner such bonds as 
the Contractor may be required to furnish. 

 
2. Copies of Documents.  Owner shall furnish to Contractor up to three (3) copies of 

the contract documents.  Additional copies will be furnished upon request at the 
cost of reproduction. 

 
3. Commencement of Contract Time.  The contract time will commence to run on 

the day indicated in the Notice to Proceed. 
 
4. Insurance.  Before undertaking any Work on the Project, Contractor shall obtain 

and, during the life of this Agreement, Contractor shall maintain the following 
minimum public liability and property damage insurance naming the Owner as an 
additional insured, which shall protect the Owner and the Contractor from claims 
for injuries, including accidental death, as well as from claims for property 
damage which may arise out of or result from Contractor’s performance of the 
Work and Contractor’s other obligations under the Contract Documents whether 
such performance is by Contractor or any Subcontractor, or by anyone directly or 
indirectly employed by any of them, or by anyone for whose acts any of them 
may be liable: 

 
(a) Commercial general liability insurance, including personal injury 

liability, blanket contractual liability and broad form property damage liability.  The 
combined single limit for bodily injury and property damage shall not be less than 
$2,000,000. 
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(b) Statutory workers’ compensation and employer’s liability insurance 
for the State of Oregon. 

 
Contractor shall provide the Owner with certificates of insurance before 
undertaking any Work on the Project.  Insurance policies shall not be amended, 
canceled or terminated without 30-days prior written notice to the Owner. 

 
5. Owner Insurance.  The Owner shall be responsible for purchasing and 

maintaining its own liability insurance.  Owner shall also purchase and maintain 
property insurance upon the Work at the site to the full insurable value thereof 
and shall include the interest of the Owner, Contractor and Subcontractors in the 
Work against the perils of fire and extended coverage.  All other risk of loss at the 
Work site shall be borne by Contractor until acceptance of building by Owner. 

 
6. Subrogation Waiver.  Owner and Contractor waive all rights against each other, 

their agents and any Subcontractors and their agents and employees for 
damages caused by fire or other perils to the extent covered by insurance 
provided for in this Section.  The Contractor shall require similar written waivers 
from each Subcontractor and each such waiver shall be in favor of all other 
parties enumerated in this paragraph. 

 
Section 3. Contract Documents. 
 
1. The contract documents comprise the entire agreement between Owner and 

Contractor concerning the Work.  They may be altered only by written 
modification, as provided in this Agreement. 

 
2. The contract documents are complementary; what is called for by one is binding 

as if called for by all.  If, during the performance of the Work, Contractor finds a 
conflict, error or discrepancy in the contract documents, Contractor shall report it 
to the Owner’s Representative in writing at once and before proceeding with the 
Work affected by the conflict. 

 
3. It is the intent of the specifications and Drawings to describe the complete Project 

to be constructed in accordance with the contract documents.  Any Work which 
may reasonably be inferred from the specifications or Drawings as being required 
to produce the intended result shall be supplied whether or not it is specifically 
called for.  When words which have a well-known technical or trade meaning are 
used to describe Work, materials, or equipment, such words shall be interpreted 
in accordance with such meaning.  Reference to standard specifications, 
manuals, or codes of any technical society, organization, or association, or to the 
code of any governmental authority, whether such reference be specific or by 
implication, shall mean the latest standard, specification, manual or code in effect 
at the time of the opening of the bid, except as may be otherwise specifically 
stated.  However, no provision of any reference, standard, specification, manual 
or code shall change the duties and responsibilities of the Owner, Contractor, or 
any of their agents or employees from those set forth in the contract documents.  
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Clarifications and interpretations of the contract documents shall be issued by the 
Owner’s Representative. 

 
4.  Re-use of Documents.  Neither Contractor nor any Subcontractor, manufacturer, 

fabricator, Supplier, or distributor shall have or acquire any title to or ownership 
rights in any of the Drawings, specifications, or other documents which are a part 
of this contract.  They may not be reused by any party without the express written 
consent of the Owner and of the preparer of the Drawings. 

 
Section 4. Materials, Service and Facilities. 
 
1. It is understood that, except as otherwise specifically stated in the contract 

documents, the Contractor shall provide and pay for all materials, labor, tools, 
equipment, water, lights, power, transportation, supervision, temporary 
construction of any nature, and all other services and facilities of any nature 
whatsoever necessary to execute, complete, and deliver the Work within the 
specified time. 

 
2. Materials and equipment shall be stored so as to ensure the preservation of their 

quality and fitness for the Work.  Stored materials and equipment to be 
incorporated in the Work shall be located so as to facilitate prompt inspection.  All 
materials and equipment shall be applied, installed, connected, erected, used, 
cleaned and conditioned as directed by the manufacturer.  

 
3.  All materials and equipment shall be of good quality and new except as 

otherwise provided in the contract documents. 
 
4. Equivalent Materials and Equipment.  Whenever materials or equipment are 

specified or described in Drawings or specifications by using the name of 
proprietary item or the name of a particular manufacturer, fabricator, Supplier or 
distributor, the name of the item is intended to establish the type, function and 
quality required.  Unless the name is followed by words indicating that no 
substitution is permitted, materials or equipment of other manufacturers, 
fabricators, Suppliers, or distributors may be accepted by the Owner’s 
Representative if sufficient information is submitted by Contractor to allow the 
Owner’s Representative to determine that the material proposed is equivalent to 
that named. 

 
5. Contractor shall be fully responsible for all acts and omissions of its 

Subcontractors and of persons and organizations directly or indirectly employed 
by Contractor and any Subcontractor and of persons or organizations for whose 
acts any of them may be liable to the same extent Contractor is responsible for 
the acts and omissions of persons directly employed by Contractor.  Nothing in 
these documents creates any obligation on the part of the Owner to pay or to see 
to the payment of any monies due any Subcontractor or other person or 
organization except as may otherwise be required by law. 
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Section 5. Fees, Taxes and Permits. 
 
1. Contractor shall pay all applicable royalties and license fees.  Contractor shall 

defend all suits or claims for infringement of any patent rights and save Owner 
harmless from loss on account thereof. 

 
2. All permits and licenses, required for construction shall be obtained at the 

expense of Contractor.  Owner shall assist the Contractor when necessary in 
obtaining such permits and licenses.  Contractor shall pay all governmental 
charges and inspection fees necessary for the prosecution of the Work and 
which are applicable at the time of Bid opening.  Contractor shall pay all charges 
of utility service companies for connections to the Work.  Contractor shall pay all 
sales, consumer, use and other similar taxes required to be paid by Contractor in 
accordance with the laws of the place of the Project. 

 
Section 6. Survey, Permits and Regulations. 
 
1. Owner shall furnish all boundary surveys and establish all base lines for locating 

principal component parts of the Work together with a suitable number of bench 
marks adjacent to the Work as shown in the contract documents.  From the 
information provided by Owner, unless otherwise specified in the contract 
documents, Contractor shall develop and make all detailed surveys needed for 
construction such as slope stakes, stakes for piling locations, and other working 
points, lines, elevations and cut sheets. 

 
2. The Contractor shall carefully preserve bench marks, reference points and 

stakes and, in case of willful or careless destruction, Contractor shall be charged 
with the resulting expense and shall be responsible for any mistakes which may 
be caused by unnecessary loss or disturbance. 

 
Section 7. Protection of Work, Property and Persons. 
 
Contractor will be responsible for initiating, maintaining and supervising all safety 
precautions and programs in connection with the Work.  Contractor will take all 
necessary precautions for the safety of, or provide the necessary protection to prevent 
injury, damage, or loss, to all employees on the worksite and other persons who may be 
affected.  Contractor shall also be responsible for all safety precautions regarding all 
Work and all materials or equipment to be incorporated into the Work, whether in 
storage on or off the site, and the property at the site or adjacent to it, including trees, 
shrubs, lawns, walks, pavements, roadways, structures, and utilities not designed for 
removal, relocation, or replacement in the course of construction.  Contractor will 
remedy all damage, injury or loss to any property caused, directly or indirectly, in whole 
or in part, by the Contractor, any Subcontractor, or anyone directly or indirectly 
employed by any of them or any for whose acts any of them may be liable except for 
acts directly attributable to Owner or Owner’s Representative or any person employed 
by either of them whose acts are not attributable directly or indirectly in whole or in part 
to the fault or negligence of Contractor. 
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Section 8. Supervision by Contractor. 
 
The Contractor will supervise and direct the Work.  Contractor will be solely responsible 
for the means, methods, techniques, sequences, and procedures of construction.  
Contractor will employ and maintain on the Work a qualified supervisor who shall have 
been designated in writing by Contractor as Contractor’s representative at the site.  The 
supervisor shall have full authority to act on behalf of Contractor and all communications 
given to the supervisor shall be as binding as if given to Contractor.  The supervisor 
shall be present on the site at all times as required to perform adequate supervision and 
coordination of the Work. 
 
Section 9. Changes in Work. 
 
Owner, at any time the need arises, may order changes in the scope of the Work 
without invalidating the Agreement.  If such changes increase or decrease the amount 
due under the contract documents, or the time required for performance of the Work, an 
equitable adjustment shall be authorized by Change Order.  Owner or its representative 
may also, at any time, by issuing a Field Order, make changes in the details of the 
Work.  Contractor shall proceed with the performance of any changes in the Work so 
ordered, unless Contractor believes that such Field Order entitles Contractor to a 
change in Contract Price or Contract Time, or both, in which event Contractor shall give 
Owner’s Representative Written Notice of the proposed Change Order within two (2) 
days after receipt of the Field Order.  Contractor shall document in Contractor’s notice 
the basis for the change in Contract Price or Contract Time by separate notice delivered 
within five (5) days of the date of the Written Notice of the proposed Change Order.  
Contractor shall not execute such changes pending the receipt of an executed Change 
Order or further instruction from Owner.   
 
Section 10. Changes in Contract Price. 
 
The Contract Price may be changed only by a written, signed Change Order.  The value 
of any Work covered by a Change Order or of any claim for increase or decrease in the 
Contract Price shall be determined by one or more of the following methods in the order 
of precedence listed below: 
 
1. Unit prices previously approved. 
 
2. An agreed lump sum. 
 
3. The actual cost of labor, direct overhead, materials, supplies, and other services 

necessary to complete the Work plus an amount not to exceed 10% of the actual 
Work to cover the cost of general overhead profit. 

 
 
Section 11. Limitation on Liquidated Damages. 
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Contractor shall not be charged with liquidated damages when the delay in completion 
of the Work is due to the following and Contractor has promptly given Written Notice of 
such delay to Owner or its representative: 
  
1. Unforeseeable causes beyond the control and without the fault or negligence of 

Contractor, including but not restricted to acts of God or of the public enemy, acts 
of Owner, acts of another Contractor in performance of the contract with the 
Owner, fires, floods, epidemics, quarantine restriction, strikes, freight embargoes, 
and abnormal and unforeseen weather; and 

 
2. Any delays of Subcontractors occasioned by any of the causes specified above. 
 
Section 12. Correction of Work. 
 
1. Contractor shall promptly remove from the premises all Work rejected by 

Owner’s Representative for failure to comply with the contract documents, 
whether incorporated in construction or not, and Contractor shall promptly 
replace and re execute the Work in accordance with the contract documents and 
without expense to Owner and shall bear the expense of making good all Work of 
other contractors destroyed or damaged by such removal or replacement. 

 
2. All removal and replacement Work shall be done at Contractor's expense.  If 

Contractor does not take action to remove rejected Work within five (5) days after 
receipt of Written Notice of rejection, Owner may remove such Work and store 
the materials at the expense of Contractor. 

 
Section 13. Subsurface Conditions. 
 
Contractor shall promptly and before such conditions are disturbed, except in the event 
of an emergency, notify Owner by Written Notice of: 
 
1. Subsurface or latent physical conditions at the site differing materially from those 

indicated in the contract documents. 
 
2. Unknown physical conditions at the site of an unusual nature, differing markedly 

from those ordinarily encountered and generally recognized as inherent in Work 
of the character provided for in the contract. 

 
Owner shall promptly investigate the conditions and if found that such conditions do so 
materially differ and cause an increase or decrease in the cost of or in the time required 
for performance of the Work, an equitable adjustment shall be made and the contract 
documents shall be modified by a change order.  Any claim of Contractor for adjustment 
hereunder shall not be allowed unless he has given the required Written Notice. 
 
 
Section 14. Suspension of Work, Termination Delay. 
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1. If Contractor is adjudged a bankrupt or insolvent or if Contractor makes a general 
assignment for the benefit of Contractor’s creditors, or if a trustee or receiver is 
appointed for the Contractor or for any of Contractor’s property, or if Contractor 
files a petition to take advantage of any debtor's act or to reorganize under 
bankruptcy or applicable laws, or if Contractor repeatedly fails to supply sufficient 
skilled workmen or suitable material or equipment, or if Contractor repeatedly 
fails to make prompt payments to Subcontractors for labor, materials, or 
equipment, or if Contractor disregards laws, ordinances, rules, regulations, or 
orders of any public body having jurisdiction of the Work, or if Contractor 
disregards the authority of Owner’s Representative or if Contractor otherwise 
violates any provision of the contract documents, then Owner may, without 
prejudice to any other right or remedy, after giving Contractor and Contractor’s 
surety a minimum of five (5) days’ Written Notice, terminate the services of the 
Contractor and take possession of the Project and all materials, equipment, tools, 
construction equipment, and machinery owned by Contractor and finish the Work 
by whatever method Owner may deem expedient.  In such case, Contractor shall 
not be entitled to receive any further payment until the Work is finished.  If the 
unpaid balance of the contract price exceeds the direct and indirect costs of 
completing the Project, including compensation for additional professional 
services, such excess shall be paid to Contractor.  If the costs exceed such 
unpaid balances, Contractor will pay the difference to Owner.  Such costs 
incurred by Owner will be determined by Owner and incorporated in a change 
order. 

 
2. Where Contractor’s services have been terminated under Section 14.1, by 

Owner, the termination shall not affect any right of Owner against Contractor then 
existing or which may thereafter accrue.  Any retention or payment of monies by 
Owner due Contractor will not release Contractor from compliance with the 
contract documents. 

 
3. After five (5) days from delivery of Written Notice under Section 14.1 to 

Contractor, Owner may, without cause and without prejudice to any other right or 
remedy, elect to abandon the Project and terminate the contract.  In such case, 
Contractor shall be paid for all Work executed and any reasonable expense 
sustained plus reasonable profit for the Work performed. 

 
Section 15. Equal Opportunity. 
 
Contractor agrees to comply with the applicable provisions of the Equal Opportunity Act 
of 1972 and the Civil Rights Act of 1964 as amended.  Contractor shall have the 
obligation to ensure that the employees and applicants for employment are not 
discriminated against because of race, creed, color, sex, or national origin. 
 
 
 
Section 16. Public Contracting Code Requirements. 
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1. Contractor shall pay promptly, as due, all persons supplying labor or materials for 
the prosecution of the Work provided for in the contract, and shall be responsible 
for such payment of all persons supplying such labor or material to any 
Subcontractor. 

 
(a) ORS 279C.580(3)(a) requires the prime Contractor to include a clause in 

each subcontract requiring Contractor to pay the first-tier Subcontractor for 
satisfactory performance under its subcontract within ten (10) days out of 
such amounts as are paid to the prime Contractor by the public 
contracting agency; and 

 
(b) ORS 279C.580(3)(b) requires the prime Contractor to include a clause in 

each subcontract requiring Contractor to pay an interest penalty to the 
first-tier Subcontractor if payment is not made within thirty (30) days after 
receipt of payment from the public contracting agency. 

 
(c) ORS 279C.580(4) requires the prime Contractor to include in every 

subcontract a requirement that the payment and interest penalty clauses 
required by ORS 279C.580(3)(a) and (b) be included in every contract 
between a Subcontractor and a lower-tier Subcontractor or Supplier. 

 
2. Contractor shall promptly pay all contributions or amounts due the Industrial 

Accident Fund from such Contractor or Subcontractor incurred in the 
performance of the contract, and shall be responsible that all sums due the State 
Unemployment Compensation Fund from Contractor or any Subcontractor in 
connection with the performance of the contract shall promptly be paid.   

 
3. Contractor shall not permit any lien or claim to be filed or prosecuted against the 

Owner on account of any labor or material furnished and agrees to assume 
responsibility for satisfaction of any such lien so filed or prosecuted. 
 

4. A notice of claim on Contractor’s payment bond shall be submitted only in 
accordance with ORS 279C.600 and 279C.605. 

 
5. Contractor and any Subcontractor shall pay to the Department of Revenue all 

sums withheld from employees pursuant to ORS 316.167. 
 
6. Contractor shall demonstrate to Owner that an employee drug-testing program is 

in place within ten (10) days of receiving a Notice of Award. 
 
7. Pursuant to ORS 279C.515, if Contractor fails, neglects or refuses to make 

prompt payment of any claim for labor or materials furnished to the Contractor or 
a Subcontractor by any person in connection with the contract as such claim 
becomes due, the Owner may pay such claim to the persons furnishing the labor 
or material and charge the amount of payment against funds due or to become 
due to Contractor by reason of the contract.  The payment of a claim in the 
manner authorized hereby shall not relieve the Contractor or its surety from their 
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obligations with respect to any unpaid claim.  If Owner is unable to determine the 
validity of any claim for labor or material furnished, Owner may withhold from any 
current payment due Contractor an amount equal to said claim until its validity is 
determined and the claim, if valid, is paid. 

 
8. Pursuant to ORS 279C.515, if the Contractor or a first-tier Subcontractor fails, 

neglects, or refuses to make payment to a person furnishing labor or materials in 
connection with the public contract for a public improvement within 30 days after 
receipt of payment from Owner or Contractor, the Contractor or first-tier 
Subcontractor shall owe the person the amount due plus interest charges 
commencing at the end of the 10 day period that payment is due under ORS 
279C.580(4) and ending upon final payment, unless payment is subject to a good 
faith dispute as defined in ORS 279C.580.  The rate of interest charged to 
Contractor or first-tier Subcontractor on the amount due shall equal three times 
the discount rate on 90-day commercial paper in effect at the Federal Reserve 
Bank in the Federal Reserve District that includes Oregon on the date that is 
thirty (30) days after the date when payment was received from the public 
contracting agency or from the Contractor, but the rate of interest shall not 
exceed thirty (30) percent.  The amount of interest may not be waived.  

 
9. As provided in ORS 279C.515, if the Contractor or a Subcontractor fails, 

neglects, or refuses to make payment to a person furnishing labor or materials in 
connection with the public contract, the person may file a complaint with the 
Construction Contractors Board, unless payment is subject to a good faith 
dispute as defined in ORS 279C.580. 

 
10. Pursuant to ORS 279C.530, Contractor shall promptly, as due, make payment to 

any person, co-partnership, association, or corporation, furnishing medical, 
surgical and hospital care or other needed care and attention, incident to 
sickness or injury, to employees of such Contractor, of all sums which the 
Contractor agrees to pay for such services and all monies and sums which the 
Contractor collected or deducted from the wages of employees pursuant to any 
law, contract or agreement for the purpose of providing or paying for such 
service. 

 
11. Contractor shall employ no person for more than ten (10) hours in any one day, 

or forty (40) hours in any one week, except in cases of necessity, emergency, or 
where public policy absolutely requires it, and in such cases, except in cases of 
contracts for personal services designated under ORS 279A.055, Contractor 
shall pay the employee at least time and one-half pay for all overtime in excess 
of eight (8) hours a day or forty (40) hours in any one week when the Work is five 
(5) consecutive days, Monday through Friday; or for all overtime in excess of ten 
(10) hours a day or forty (40) hours in any one week when the Work week is 
4 consecutive days, Monday through Friday; and for all Work performed on 
Saturday and on any legal holidays as specified in ORS 279C.540. 
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12. Pursuant to ORS 279C.540(2), the Contractor must give notice to employees 
who Work on this contract in writing, either at the time of hire or before 
commencement of Work on the contract, or by posting a notice in a location 
frequented by employees, of the number of hours per day and the days per week 
that the employees may be required to Work. 

 
13. The provisions of ORS 279C.800 to ORS 279C.870 relating to the prevailing 

wage rates will be complied with.    
 
(a) The hourly rate of wage to be paid by Contractor or any Subcontractor to 

workers in each trade or occupation required for the public works employed in 
the performance of this Contract shall not be less than the specified minimum 
rate of wage in accordance with ORS 279C.838 and ORS 279C.840. 
 

(b) The latest prevailing wage rates for public works contracts in Oregon are 
contained in the following publications:  The January 1, 2016, Prevailing 
Wage Rates for Public Works Projects in Oregon, including the April 2016 
Amendments.  Such publication can be reviewed electronically at:   

 
http://www.oregon.gov/boli/WHD/PWR/Pages/PWR_Rate_Publications_2016.aspx   

 
and are hereby incorporated as part of the contract documents. 

 
(c) Contractor and all Subcontractors shall keep the prevailing wage rates for this 

Project posted in a conspicuous and accessible place in or about the Project. 
 

(d) The Owner shall pay a fee to the Commissioner of the Oregon Bureau of 
Labor and Industries as provided in ORS 279C.825.  The fee shall be paid to 
the Commissioner as required by the administrative rules adopted by the 
Commissioner. 

 
(e) If Contractor or any Subcontractor also provides for or contributes to a health 

and welfare plan or a pension plan, or both, for its employees on the Project, 
it shall post notice describing such plans in a conspicuous and accessible 
place in or about the Project.  The notice shall contain information on how and 
where to make claims and where to obtain future information. 

 
14. Unless exempt under ORS 279C.836(4), (7), (8) or (9), before starting Work on 

this contract, or any subcontract hereunder, Contractor and all Subcontractors 
must have on file with the Construction Contractors Board a public works bond 
with a corporate surety authorized to do business in the State of Oregon in the 
amount of $30,000.  The bond must provide that the Contractor or Subcontractor 
will pay claims ordered by the Bureau of Labor and Industries to workers 
performing labor upon public works projects.  The bond must be a continuing 
obligation, and the surety’s liability for the aggregate of claims that may be 
payable from the bond may not exceed the penal sum of the bond.  The bond 
must remain in effect continuously until depleted by claims paid under ORS 
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279C.836(2), unless the surety sooner cancels the bond.  The surety may cancel 
the bond by giving thirty (30) days’ Written Notice to the Contractor or 
Subcontractor, to the Construction Contractors Board and to the Bureau of Labor 
and Industries. When the bond is canceled, the surety is relieved of further 
liability for Work performed on contracts entered into after the cancellation.  The 
cancellation does not limit the surety’s liability for Work performed on contracts 
entered into before the cancellation.  Contractor further certifies that Contractor 
will include in every subcontract a provision requiring a Subcontractor to file a 
public works bond with the Construction Contractors Board before starting Work 
on the Project, unless exempt under ORS 279C.836(4), (7), (8), or (9). 

 
(a) Unless exempt under ORS 279C.836(4), (7), (8), or (9), before permitting 

a Subcontractor to start Work on this public works project, the Contractor 
shall verify that the Subcontractor has filed a public works bond as 
required under this section or has elected not to file a public works bond 
under ORS 279C.836(7). 

 
(b) Unless the Owner has been notified of any applicable exemptions under 

ORS 279C.836(4), (7), (8), or (9), the public works bond requirement 
above is in addition to any other bond Contractor or Subcontractors may 
be required to obtain under this contract. 

 
15. As may be required by ORS 279C.845, Contractor or Contractor’s surety and 

every Subcontractor or Subcontractor’s surety shall file certified payroll 
statements with the Owner in writing. 

 
 (a) If Contractor is required to file certified statements under ORS 279C.845, 

the Owner shall retain twenty-five (25) percent of any amount earned by 
the Contractor on the public works project until the Contractor has filed 
with the Owner a certified statement as required by ORS 279C.845.  The 
Owner shall pay the Contractor the amount retained within 14 days after 
the Contractor files the required certified statements, regardless of 
whether a Subcontractor has failed to file certified statements required by 
statute.  The Owner is not required to verify the truth of the contents of 
certified statements filed by the Contractor under this section and ORS 
279C.845. 

 
 (b) The Contractor shall retain twenty-five (25) percent of any amount earned 

by a first-tier Subcontractor on this public works contract until the 
Subcontractor has filed with the Owner certified statements as required by 
ORS 279C.845.  The Contractor shall verify that the first-tier 
Subcontractor has filed the certified statements before the Contractor may 
pay the Subcontractor any amount retained.  The Contractor shall pay the 
first-tier Subcontractor the amount retained within fourteen (14) days after 
the Subcontractor files the certified statements as required by ORS 
279C.845.  Neither the Owner nor the Contractor is required to verify the 
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truth of the contents of certified statements filed by a first-tier 
Subcontractor. 

 
16. All employers, including Contractor, that employ subject workers who Work under 

this contract shall comply with ORS 656.017 and provide the required Workers’ 
Compensation coverage, unless such employers are exempt under ORS 
656.126.  Contractor shall ensure that each of its Subcontractors complies with 
these requirements. 

 
17. All sums due the State Unemployment Compensation Fund from the Contractor 

or any Subcontractor in connection with the performance of the contract shall be 
promptly so paid. 

 
18. The contract may be canceled at the election of Owner for any willful failure on 

the part of Contractor to faithfully perform the contract according to its terms. 
 
19. Contractor certifies that it has not and will not discriminate against minorities, 

women or emerging small business enterprises in obtaining any required 
Subcontractors, or against a business enterprise that is owned or controlled by, 
or that employs a disabled veteran as defined in ORS 408.225. 
 

20. Contractor certifies its compliance with the Oregon tax laws, in accordance with 
ORS 305.385. 

 
21. In the performance of this contract, the Contractor shall use, to the maximum 

extent economically feasible, recycled paper, materials, and supplies, and shall 
compost or mulch yard waste material at an approved site, if feasible and cost 
effective. 
 

22. As may be applicable, Contractor certifies that all Subcontractors performing 
construction Work under this contract will be registered with the Construction 
Contractors Board or licensed by the state Landscaping Contractors Board in 
accordance with ORS 701.035 to ORS 701.055 before the Subcontractors 
commence Work under this contract. 

 
23. Pursuant to OAR 137-049-0880, the Owner may, at reasonable times and 

places, have access to and an opportunity to inspect, examine, copy, and audit 
the records relating to the Contract.  

 
24. Pursuant to ORS 279C.510, if feasible and cost-effective and contract is for 

demolition, Contractor shall salvage or recycle construction and demolition 
debris. 
 

25. Pursuant to ORS 279C.510, if feasible and cost-effective and contract is for lawn 
and landscape maintenance, Contractor shall compost or mulch yard waste 
material at an approved site. 
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26. In compliance with the provisions of ORS 279C.525, the following is a list of 
federal, state and local agencies, of which the Owner has knowledge, that have 
enacted ordinances or regulations dealing with the prevention of environmental 
pollution and the preservation of natural resources that may affect the 
performance of the contract: 

 
FEDERAL AGENCIES: 
  
• Agriculture, Department of 

o Forest Service 
o Soil Conservation Service 

• Defense, Department of 
o Army Corps of Engineers 

• Environmental Protection Agency 
• Interior, Department of 

o Bureau of Sport Fisheries and Wildlife 
o Bureau of Outdoor Recreation 
o Bureau of Land Management 
o Bureau of Indian Affairs 
o Bureau of Reclamation 

• Labor, Department of 
o Occupational Safety and Health Administration 

• Transportation, Department of 
o Federal Highway Administration 

• Homeland Security, Department of 
o Coast Guard 

 
STATE AGENCIES: 
 
• Agriculture, Department of 
• Environmental Quality, Department of 
• Fish and Wildlife, Department of 
• Forestry, Department of 
• Geology and Mineral Industries, Department of 
• Human Resources, Department of 
• Land Conservation and Development Commission 
• Soil and Water Conservation Commission 
• State Engineer 
• State Land Board 
• Water Resources Board 
 
LOCAL AGENCIES: 
 
• City Council 
• County Court 
• County Commissioners, Board of 
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• Port Districts 
• Metropolitan Service Districts 
• County Service Districts 
• Sanitary Districts 
• Water Districts 
• Fire Protection Districts 
 
24. Once before the first payment and once before final payment is made of any sum 

due on account of the contract for a public work, Contractor or Contractor's 
surety and every Subcontractor with a Subcontractor's surety, shall file a 
statement with Owner in writing in the form prescribed by the Commissioner of 
the Bureau of Labor and Industries, certifying the hourly rate of wage paid each 
classification of worker which Contractor or Subcontractor has employed upon 
such public work, and further certifying that no worker employed upon such 
public work has been paid less than the prevailing rate of wage or less than the 
minimum hourly rate of wage specified in the contract, which certificate and 
statement shall be verified by the oath of Contractor or Contractor's surety or 
Subcontractor or the Subcontractor's surety, that Contractor or Subcontractor has 
read such statement and certificate, knows the contents thereof, and that the 
same is true to Contractor's or Subcontractor’s knowledge.  A true copy of the 
certification or certifications required to be filed pursuant to this section shall also 
be filed at the same time with the Commissioner of the Bureau of Labor and 
Industries.  

 
Section 17. Warranty and Guarantee. 
 
1. Contractor warrants and guarantees to Owner that all Work will be done in 

accordance with the Contract Documents and will not be defective.  Prompt 
notice of all defects shall be given to Contractor.  All defective Work, whether or 
not in place, may be rejected, corrected or accepted.  Contractor understands 
that the City of Silverton and Marion County and their various departments, and 
agencies, must be consulted and be allowed to inspect the Work and sign off in 
each particular area.  At all times Owner’s Representative and appropriate 
inspectors shall have access to the Work for inspection and testing.  Contractor 
shall provide proper and safe conditions for such access. 

 
2. Where any law, ordinance, rule, regulation, code, or other order of any public 

body having jurisdiction requires any Work or part thereof to specifically 
inspected, tested or approved, Contractor shall assume full responsibility for such 
inspection, testing, or approval, and pay all costs in connection therewith and 
furnish Owner’s Representative with the required certificates of inspection, 
testing or approval.  If any Work to be inspected, tested, or approved is covered 
without written concurrence of Owner’s Representative, it must be, if requested, 
uncovered for observation.  Such uncovering shall be at Contractor's expense. 
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3. Neither observations by the Owner’s Representative nor inspection tests or 
approvals by others shall relieve the Contractor from his obligations to perform 
the Work in accordance with the contract documents. 

 
4. If, within two (2) years after the date of final completion and sign off and payment 

of any retainage by Owner to Contractor, there is any defect in materials or 
workmanship, Contractor shall promptly, without cost to Owner and in 
accordance with Owner's written instructions, either correct such defective Work 
or, if it has been rejected by Owner, remove it from the site and replace it with 
non-defective Work.  If Contractor does not promptly comply with the terms of 
such instructions, or in an emergency where a delay would cause serious risk of 
loss or damage, Owner may have the defective Work corrected or the rejected 
Work removed and replaced.  All direct or indirect costs of such removal or 
replacement, including compensation for additional professional services, shall 
be paid by Contractor.  Such additional professional services include the services 
of any attorney employed by Owner to assist it in dealings with Contractor.  If 
Contractor does not pay for such Work, or does not ensure that such Work is 
performed as required by this section, Owner may pursue reimbursement from 
Contractor, including pursuing a claim upon Contractor's bond, if applicable, for 
payment of such Work.  All notices sent to Contractor shall have copies sent to 
Contractor's surety.  

 
5. Contractor warrants and guarantees that title to all Work, materials, and 

equipment covered by the application for payment, whether incorporated in the 
Project or not, will pass to Owner at the time of payment, free and clear of all 
liens, claims, security interests and encumbrances of any party whomsoever. 

 
Section 18. Bond Form. 
 
Payment and Performance Bonds shall be in the form provided within the Invitation to 
Bid packet.  Bid Bonds shall be in the standard form of the issuing company.  If a 
standard form is not available, the AIA Form A-310 shall be acceptable for the Bid 
Bond. 
 
Section 19. Payments to Contractor. 
 
1. By the 5th day of each month, Contractor will submit to Owner’s Representative 

a partial payment estimate filled out and signed by Contractor covering the Work 
performed during the period covered by the partial payment estimate and 
supported by such data as Owner’s Representative may reasonably require.  If 
payment is requested on the basis of materials and equipment not incorporated 
in the Work but delivered and suitably stored at or near the site, the partial 
payment estimate shall also be accompanied by such supporting data, 
satisfactory to Owner, as will establish Owner’s title to the material and 
equipment, and protect its interest therein, including applicable insurance.  
Owner’s Representative will, within ten (10) days after receipt of each partial 
payment estimate, either indicate in writing his approval of payment and present 
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the partial payment estimate to Owner, or return the partial payment estimate to 
Contractor indicating in writing his reasons for refusing to approve payment.  In 
the latter case, Contractor may make the necessary corrections and resubmit the 
partial payment estimate.  Owner will, within ten (10) days of the next Board 
meeting after presentation by Owner’s Representative of an approved partial 
payment estimate, pay Contractor a progress payment on the basis of the 
approved partial payment estimate.  Owner shall retain five percent (5%) of the 
amount of each payment until final completion and acceptance of all Work 
covered by the contract documents.  After fifty percent (50%) of the Work has 
been completed, Owner may, at Owner’s sole discretion, reduce or eliminate 
retainage on the remaining progress estimates.  When the Work is substantially 
complete, Owner may, at Owner’s sole discretion, further reduce the retained 
amount below 5% to only that amount necessary to assure completion.  On 
completion and acceptance of a part of the Work on which the price is stated 
separately in the contract documents, Owner may, in Owner’s sole discretion, 
pay for that part of the Work in full, including retained percentages, less 
authorized deductions. 

 
2. A request for payment may also include an allowance for the cost of such major 

materials and equipment which are suitably stored either at or near the site. 
 
3. Prior to Substantial Completion, Owner, with the approval of Owner’s 

Representative and with the concurrence of the Contractor, may use any 
completed or substantially completed portions of the Work.  Such use shall not 
constitute an acceptance of such portions of the Work. 

 
4. Owner shall have the right to enter the premises for the purpose of doing Work 

not covered by the contract documents.  This provision shall not be construed as 
relieving Contractor of the sole responsibility for the care and protection of the 
Work, or the restoration of any damaged Work except such as may be caused by 
agents or employees of Owner.  Such entry or Work shall only be allowed to the 
extent it does not interfere with Contractor's Work. 

 
5. Upon completion and acceptance of the Work, Owner’s Representative shall 

issue a certificate attached to the final payment request that the Work has been 
accepted by him under the conditions of the contract documents.  The entire 
balance found to be due the Contractor, including the retained percentages, but 
except such sums as may be lawfully retained by Owner, shall be paid to the 
Contractor within thirty (30) days of the issuance of the certificate of completion 
and acceptance of the Work. 

 
6. Contractor will indemnify and save Owner and Owner’s officials, employees, 

agents, and volunteers harmless from all claims arising out of the lawful 
demands of Subcontractors, laborers, workmen, mechanics, materialmen, and 
furnishers or machinery and parts thereof, equipment, tools, and all supplies, 
incurred in the furtherance of the performance of the Work.  Contractor shall, at 
Owner’s request, furnish satisfactory evidence that all obligations of the nature 
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designated above have been paid, discharged or waived.  If Contractor fails to do 
so, Owner may, after having notified Contractor, either pay unpaid bills or 
withhold from Contractor's unpaid compensation a sum of money deemed 
reasonably sufficient to pay any and all such lawful claims until satisfactory 
evidence is furnished  that all liabilities have been fully discharged whereupon 
payment to Contractor shall be resumed in accordance with the terms of the 
contract documents, but in no event shall the provisions of this Section be 
construed to impose any obligations upon Owner to either Contractor, 
Contractor’s surety or any third party.  In paying any unpaid bills of Contractor, 
any payment so made by Owner shall be considered as a payment made under 
the contract documents by Owner to Contractor and Owner shall not be liable to 
Contractor for any such payments made in good faith. 

 
7. If Owner fails to make payment thirty (30) days after approval of a partial 

payment estimate by Owner’s Representative, in addition to the other remedies 
available to Contractor, there shall be added to each such payment interest at 
the maximum legal rate commencing on the first day after said payment is due 
and continuing until the payment is received by the Contractor. 

 
Section 20. Cleanup. 
 
1. From time to time as the Work progresses and immediately after completion of 

the Work, Contractor shall clean up and remove all refuse and unused materials 
of any kind resulting from the Work.  Upon failure of Contractor to do so within 
24 hours after being so directed by Owner’s Representative, the Work may be 
done by Owner and the cost thereof may be deducted from any payment due 
Contractor.   

 
2. After all other Work embraced in the contract is completed and before final 

acceptance of the contract, the entire right of way and driveways, alleys, and side 
street approaches, slopes, ditches, utility trenches, and construction areas shall 
be neatly finished to the lines, grades and cross sections shown in the 
specifications. 

 
3. As a condition precedent to final acceptance of the Project, Contractor shall 

remove all equipment and temporary structures, and all rubbish, waste and 
generally clean the right of way and premises. 

 
Section 21. Use of Light, Power and Water. 
 
Contractor shall furnish temporary light, power, and water complete with connecting 
piping, wiring, lamps, and similar equipment necessary before the Work is improved.  
Contractor shall install, maintain and remove temporary lines upon completion of Work.  
Contractor shall obtain all permits and bear all costs for connection with temporary 
services and facilities at no expense to Owner.   
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Section 22. Arbitration. 
 
1. All claims, disputes, and other matters in question between Owner and 

Contractor arising out of, or relating to, the contract documents, including 
rescission, reformation, enforcement, or the breach of the terms thereof, except 
for claims which may have been waived by the making or acceptance of final 
payment or for acquisition of property subject to eminent domain, may be 
decided by arbitration. Owner shall have the sole discretion as to whether or not 
a dispute will be decided by arbitration conducted in Marion County, Oregon, 
rather than through the court process.   

 
2. No demand for arbitration of any claimed dispute or other matter shall be 

effective until after a claim or demand regarding the underlying dispute is made 
to the District’s Board and the Board at its next regularly scheduled meeting, has 
rendered a written decision with respect thereto denying the claim or demand.  
No demand for arbitration of the denial of any such claim, dispute, or other matter 
shall be made later than thirty (30) days after the date on which the Board of 
Directors has rendered a written decision denying the claim.  The failure to 
demand arbitration within thirty (30) days of the date of the Board of Director’s 
decision denying the claim shall result in the Board of Director's decision being 
binding upon Owner and Contractor. 

 
3. Notice of demand for arbitration shall be filed in writing with the other party to the 

agreement.  The demand for arbitration shall be made within the 30 day period 
specified above.  Owner, if not the party demanding arbitration, has the option of 
allowing the matter to proceed with arbitration or by Written Notice within five (5) 
days after receipt of a demand for arbitration, or rejecting arbitration and 
requiring Contractor to proceed through the courts for relief.  Arbitration shall be 
conducted under the Uniform Arbitration Act, ORS 36.600 et seq.  If the parties 
are unable to mutually select an arbitrator within twenty (20) days following 
Owner’s decision to pursue arbitration, then each party shall select an arbitrator, 
and the two arbitrators shall select a single arbitrator.  The arbitrator(s) shall have 
substantial experience in construction disputes.  The parties agree that any 
award rendered by the arbitrator will be final, and judgment may be entered upon 
the award in any court having jurisdiction thereof, and will not be subject to 
modification or appeal except to the extent permitted by Oregon law. 

 
Section 23. Attorney Fees. 

If suit, action or arbitration is brought either directly or indirectly to rescind or enforce the 
terms of this agreement, the prevailing party shall recover and the losing party hereby 
agrees to pay reasonable attorney's fees incurred in such proceeding, in both the trial 
and appellate courts, as well as any costs and disbursements.  Further, if it becomes 
necessary for Owner to incur the services of an attorney to enforce any provision of this 
agreement without initiating litigation, Contractor agrees to pay Owner’s attorney's fees 
so incurred.  Such costs and fees shall bear interest at the maximum legal rate from the 
date incurred, until the date paid by losing party.   
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SECTION 01 2000
PRICE AND PAYMENT PROCEDURES

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Procedures for preparation and submittal of applications for progress payments.
B. Documentation of changes in Contract Sum and Contract Time.
C. Change procedures.
D. Correlation of Contractor submittals based on changes.
E. Procedures for preparation and submittal of application for final payment.

1.02 SCHEDULE OF VALUES
A. Use Schedule of Values Form:  AIA G703, edition stipulated in the Agreement.
B. Electronic media printout including equivalent information will be considered in lieu of standard

form specified; submit draft to Architect for approval.
C. Forms filled out by hand will not be accepted.
D. Revise schedule to list approved Change Orders, with each Application For Payment.

1.03 APPLICATIONS FOR PROGRESS PAYMENTS
A. Payment Period:  Submit at intervals stipulated in the Agreement.
B. Electronic media printout including equivalent information will be considered in lieu of standard

form specified; submit sample to Architect for approval.
C. Forms filled out by hand will not be accepted.
D. For each item, provide a column for listing each of the following:

1. Item Number.
2. Description of work.
3. Scheduled Values.
4. Previous Applications.
5. Work in Place and Stored Materials under this Application.
6. Authorized Change Orders.
7. Total Completed and Stored to Date of Application.
8. Percentage of Completion.
9. Balance to Finish.
10. Retainage.

E. Execute certification by signature of authorized officer.
F. List each authorized Change Order as a separate line item, listing Change Order number and

dollar amount as for an original item of work.
G. Submit one electronic copy of each Application for Payment.

1.04 MODIFICATION PROCEDURES
A. For minor changes not involving an adjustment to the Contract Sum or Contract Time, Architect

will issue instructions directly to Contractor.
B. For other required changes, Architect will issue a document signed by Owner instructing

Contractor to proceed with the change, for subsequent inclusion in a Change Order.
1. The document will describe the required changes and will designate method of

determining any change in Contract Sum or Contract Time.
2. Promptly execute the change.

C. For changes for which advance pricing is desired, Architect will issue a document that includes
a detailed description of a proposed change with supplementary or revised drawings and
specifications, a change in Contract Time for executing the change with a stipulation of any
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overtime work required and the period of time during which the requested price will be
considered valid.  Contractor shall prepare and submit a fixed price quotation within 5 days.

D. Computation of Change in Contract Amount:  As specified in the Agreement and Conditions of
the Contract.
1. For change requested by Architect for work falling under a fixed price contract, the amount

will be based on Contractor's price quotation.
2. For change requested by Contractor, the amount will be based on the Contractor's request

for a Change Order as approved by Architect.
3. For pre-determined unit prices and quantities, the amount will based on the fixed unit

prices.
4. For change ordered by Architect without a quotation from Contractor, the amount will be

determined by Architect based on the Contractor's substantiation of costs as specified for
Time and Material work.

E. Execution of Change Orders:  Architect will issue Change Orders for signatures of parties as
provided in the Conditions of the Contract.

F. After execution of Change Order, promptly revise Schedule of Values and Application for
Payment forms to record each authorized Change Order as a separate line item and adjust the
Contract Sum.

G. Promptly revise progress schedules to reflect any change in Contract Time, revise
sub-schedules to adjust times for other items of work affected by the change, and resubmit.

1.05 APPLICATION FOR FINAL PAYMENT
A. Prepare Application for Final Payment as specified for progress payments, identifying total

adjusted Contract Sum, previous payments, and sum remaining due.
END OF SECTION
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SECTION 01 2300
ALTERNATES

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Description of Alternates.
B. Procedures for pricing Alternates.

1.02 ACCEPTANCE OF ALTERNATES
A. Alternates quoted on Bid Forms will be reviewed and accepted or rejected at Owner's option. 

Accepted Alternates will be identified in the Owner-Contractor Agreement.
B. Coordinate related work and modify surrounding work to integrate the Work of each Alternate.

1.03 SCHEDULE OF ALTERNATES
A. Alternate No. 1 - Add Sanitary Sewer Work:

1. Base Bid Item:  Provide no connection to public sanitary sewer system.
2. Alternate ADD Item:  Provide connection and all neccessary work to connect existing fire

station to the public sanitary sewer 400 plus feet down Rail Way Ave.  The selection of this
Alternate is based on the schedule for the neighboring developing property to widen and
pave road, provide new sidewalk, curb and gutter at Railway.  The intent is to install SS
line prior to pavement of Rail Way Ave.  Abandon existing drain field, remove tanks and all
components related to private on site sanitary sewer displosal.

PART 2  PRODUCTS - NOT USED
PART 3  EXECUTION - NOT USED

END OF SECTION
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SECTION 01 3000
ADMINISTRATIVE REQUIREMENTS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. General administrative requirements.
B. Site mobilization meeting.
C. Progress meetings.
D. Construction progress schedule.
E. Progress photographs.
F. Coordination drawings.
G. Submittals for review, information, and project closeout.
H. Requests for Interpretation (RFI) procedures.
I. Submittal procedures.

1.02 RELATED REQUIREMENTS
A. Section 01 6000 - Product Requirements:  General product requirements.

1.03 GENERAL ADMINISTRATIVE REQUIREMENTS
A. Comply with requirements of Section 01 7000 - Execution and Closeout Requirements for

coordination of execution of administrative tasks with timing of construction activities.
B. Make the following types of submittals to Architect:

1. Requests for Interpretation (RFI).
2. Requests for substitution.
3. Shop drawings, product data, and samples.
4. Test and inspection reports.
5. Design data.
6. Manufacturer's instructions and field reports.
7. Applications for payment and change order requests.
8. Progress schedules.
9. Coordination drawings.
10. Correction Punch List and Final Correction Punch List for Substantial Completion.
11. Closeout submittals.

PART 2  PRODUCTS - NOT USED
PART 3  EXECUTION
3.01 SITE MOBILIZATION MEETING

A. Schedule meeting at the Project site prior to Contractor occupancy.
B. Attendance Required:

1. Contractor.
2. Owner.
3. Architect.
4. Contractor's superintendent.
5. Major subcontractors.

C. Agenda:
1. Use of premises by Owner and Contractor.
2. Owner's requirements.
3. Construction facilities and controls provided by Owner.
4. Temporary utilities provided by Owner.
5. Survey and building layout.
6. Security and housekeeping procedures.
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7. Schedules.
8. Application for payment procedures.
9. Procedures for testing.
10. Procedures for maintaining record documents.
11. Requirements for start-up of equipment.
12. Inspection and acceptance of equipment put into service during construction period.

D. Record minutes and distribute copies within two days after meeting to participants, with two
copies to Architect, Owner, participants, and those affected by decisions made.

3.02 PROGRESS MEETINGS
A. Schedule and administer meetings throughout progress of the work at maximum bi-monthly

intervals.
B. Make arrangements for meetings, prepare agenda with copies for participants, preside at

meetings.
C. Attendance Required:

1. Contractor.
2. Owner.
3. Architect.
4. Contractor's superintendent.
5. Major subcontractors.

D. Agenda:
1. Review minutes of previous meetings.
2. Review of work progress.
3. Field observations, problems, and decisions.
4. Identification of problems that impede, or will impede, planned progress.
5. Review of submittals schedule and status of submittals.
6. Maintenance of progress schedule.
7. Corrective measures to regain projected schedules.
8. Planned progress during succeeding work period.
9. Maintenance of quality and work standards.
10. Effect of proposed changes on progress schedule and coordination.
11. Other business relating to work.

E. Record minutes and distribute copies within two days after meeting to participants, with two
copies to Architect, Owner, participants, and those affected by decisions made.

3.03 CONSTRUCTION PROGRESS SCHEDULE
A. If preliminary schedule requires revision after review, submit revised schedule within 10 days.
B. Within 20 days after review of preliminary schedule, submit draft of proposed complete

schedule for review.
1. Include written certification that major contractors have reviewed and accepted proposed

schedule.
C. Within 10 days after joint review, submit complete schedule.
D. Submit updated schedule with each Application for Payment.

3.04 PROGRESS PHOTOGRAPHS
A. Submit photographs with each application for payment, taken not more than 3 days prior to

submission of application for payment.
B. Photography Type:  Digital; electronic files.
C. Provide photographs of site and construction throughout progress of work produced by an

experienced photographer, acceptable to Architect.
D. In addition to periodic, recurring views, take photographs of each of the following events:

1. Completion of site clearing.
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2. Excavations in progress.
3. Final completion, minimum of ten (10) photos.

E. Views:
1. Provide non-aerial photographs from four cardinal views at each specified time, until date

of Substantial Completion.
2. Consult with Architect for instructions on views required.
3. Provide factual presentation.
4. Provide correct exposure and focus, high resolution and sharpness, maximum depth of

field, and minimum distortion.
F. Digital Photographs:  24 bit color, minimum resolution of 1024 by 768, in JPG format; provide

files unaltered by photo editing software.
1. Delivery Medium:  Via email.
2. File Naming:  Include project identification, date and time of view, and view identification.
3. PDF File:  Assemble all photos into printable pages in PDF format, with 2 to 3 photos per

page, each photo labeled with file name; one PDF file per submittal. 
4. Hard Copy:  Printed hardcopy (grayscale) of PDF file and point of view sketch.

3.05 COORDINATION DRAWINGS
3.06 REQUESTS FOR INTERPRETATION (RFI)

A. Definition:  A request seeking one of the following:
1. An interpretation, amplification, or clarification of some requirement of Contract

Documents arising from inability to determine from them the exact material, process, or
system to be installed; or when the elements of construction are required to occupy the
same space (interference); or when an item of work is described differently at more than
one place in the Contract Documents.

2. A resolution to an issue which has arisen due to field conditions and affects design intent.
B. Whenever possible, request clarifications at the next appropriate project progress meeting, with

response entered into meeting minutes, rendering unnecessary the issuance of a formal RFI.
C. Preparation:  Prepare an RFI immediately upon discovery of a need for interpretation of the

Contract Documents.  Failure to submit a RFI in a timely manner is not a legitimate cause for
claiming additional costs or delays in execution of the work.
1. Prepare a separate RFI for each specific item.

a. Review, coordinate, and comment on requests originating with subcontractors and/or
materials suppliers.

b. Do not forward requests which solely require internal coordination between
subcontractors.

2. Combine RFI and its attachments into a single electronic file.  PDF format is preferred.
D. Reason for the RFI:  Prior to initiation of an RFI, carefully study all Contract Documents to

confirm that information sufficient for their interpretation is definitely not included.
1. Include in each request Contractor's signature attesting to good faith effort to determine

from the Contract Documents information requiring interpretation.
2. Unacceptable Uses for RFIs:  Do not use RFIs to request the following::

a. Approval of submittals (use procedures specified elsewhere in this section).
b. Approval of substitutions (see Section - 01 6000 - Product Requirements)
c. Changes that entail change in Contract Time and Contract Sum (comply with

provisions of the Conditions of the Contract).
d. Different methods of performing work than those indicated in the Contract Drawings

and Specifications (comply with provisions of the Conditions of the Contract).
3. Improper RFIs:  Requests not prepared in compliance with requirements of this section,

and/or missing key information required to render an actionable response.  They will be
returned without a response, with an explanatory notation.
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4. Frivolous RFIs:  Requests regarding information that is clearly indicated on, or reasonably
inferable from, the Contract Documents, with no additional input required to clarify the
question.  They will be returned without a response, with an explanatory notation.
a. The Owner reserves the right to assess the Contractor for the costs (on

time-and-materials basis) incurred by the Architect, and any of its consultants, due to
processing of such RFIs.

E. Content:  Include identifiers necessary for tracking the status of each RFI, and information
necessary to provide an actionable response.
1. Official Project name and number, and any additional required identifiers established in

Contract Documents.
2. Owner's, Architect's, and Contractor's names.
3. Discrete and consecutive RFI number, and descriptive subject/title.
4. Reference to particular Contract Document(s) requiring additional

information/interpretation.  Identify pertinent drawing and detail number and/or specification
section number, title, and paragraph(s).

5. Annotations:  Field dimensions and/or description of conditions which have engendered
the request.

6. Contractor's suggested resolution:  A written and/or a graphic solution, to scale, is required
in cases where clarification of coordination issues is involved, for example; routing,
clearances, and/or specific locations of work shown diagrammatically in Contract
Documents.  If applicable, state the likely impact of the suggested resolution on Contract
Time or the Contract Sum.

F. Attachments:  Include sketches, coordination drawings, descriptions, photos, submittals, and
other information necessary to substantiate the reason for the request.

G. RFI Log:  Prepare and maintain a tabular log of RFIs for the duration of the project.
1. Indicate current status of every RFI.  Update log promptly and on a regular basis.
2. Note dates of when each request is made, and when a response is received.
3. Highlight items requiring priority or expedited response.
4. Highlight items for which a timely response has not been received to date.
5. Identify and include improper or frivolous RFIs.

H. Review Time:  Architect will respond and return RFIs to Contractor within seven calendar days
of receipt.  For the purpose of establishing the start of the mandated response period, RFIs
received after 12:00 noon will be considered as having been received on the following regular
working day.
1. Response period may be shortened or lengthened for specific items, subject to mutual

agreement, and recorded in a timely manner in progress meeting minutes.
I. Responses:  Content of answered RFIs will not constitute in any manner a directive or

authorization to perform extra work or delay the project.  If in Contractor's belief it is likely to lead
to a change to Contract Sum or Contract Time, promptly issue a notice to this effect, and follow
up with an appropriate Change Order request to Owner.
1. Response may include a request for additional information, in which case the original RFI

will be deemed as having been answered, and an amended one is to be issued forthwith. 
Identify the amended RFI with an R suffix to the original number.

2. Do not extend applicability of a response to specific item to encompass other similar
conditions, unless specifically so noted in the response.

3. Upon receipt of a response, promptly review and distribute it to all affected parties, and
update the RFI Log.

4. Notify Architect within seven calendar days if an additional or corrected response is
required by submitting an amended version of the original RFI, identified as specified
above.

3.07 SUBMITTALS FOR REVIEW
A. When the following are specified in individual sections, submit them for review:

1. Product data.
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2. Shop drawings.
3. Samples for selection.
4. Samples for verification.

B. Submit to Architect for review for the limited purpose of checking for compliance with
information given and the design concept expressed in the contract documents.

C. Samples will be reviewed for aesthetic, color, or finish selection.
D. After review, provide copies and distribute in accordance with SUBMITTAL PROCEDURES

article below and for record documents purposes described in Section 01 7800 - Closeout
Submittals.

3.08 SUBMITTALS FOR INFORMATION
A. When the following are specified in individual sections, submit them for information:

1. Design data.
2. Certificates.
3. Test reports.
4. Inspection reports.
5. Manufacturer's instructions.
6. Manufacturer's field reports.
7. Other types indicated.

B. Submit for Architect's knowledge as contract administrator or for Owner.
3.09 SUBMITTALS FOR PROJECT CLOSEOUT

A. Submit Correction Punch List for Substantial Completion.
B. Submit Final Correction Punch List for Substantial Completion.
C. When the following are specified in individual sections, submit them at project closeout in

compliance with requirements of Section 01 7800 - Closeout Submittals:
1. Project record documents.
2. Operation and maintenance data.
3. Warranties.
4. Bonds.
5. Other types as indicated.

D. Submit for Owner's benefit during and after project completion.
3.10 SUBMITTAL PROCEDURES

A. General Requirements:
1. Use a separate transmittal for each item.
2. Apply Contractor's stamp, signed or initialed certifying that review, approval, verification of

products required, field dimensions, adjacent construction work, and coordination of
information is in accordance with the requirements of the work and Contract Documents.

3. Identify variations from Contract Documents and product or system limitations that may be
detrimental to successful performance of the completed work.

4. Provide space for Contractor and Architect review stamps.
5. When revised for resubmission, identify all changes made since previous submission.
6. Distribute reviewed submittals.  Instruct parties to promptly report inability to comply with

requirements.
7. Incomplete submittals will not be reviewed, unless they are partial submittals for distinct

portion(s) of the work, and have received prior approval for their use.
8. Submittals not requested will not be recognized or processed.

B. Product Data Procedures:
1. Submit only information required by individual specification sections.
2. Collect required information into a single submittal.
3. Do not submit (Material) Safety Data Sheets for materials or products.

C. Shop Drawing Procedures:
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1. Prepare accurate, drawn-to-scale, original shop drawing documentation by interpreting the
Contract Documents and coordinating related work.

2. Do not reproduce the Contract Documents to create shop drawings.
3. Generic, non-project-specific information submitted as shop drawings do not meet the

requirements for shop drawings.
D. Samples Procedures:

1. Transmit related items together as single package.
2. Identify each item to allow review for applicability in relation to shop drawings showing

installation locations.
END OF SECTION
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SECTION 01 4000
QUALITY REQUIREMENTS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Submittals.
B. Quality assurance.
C. References and standards.
D. Testing and inspection agencies and services.
E. Control of installation.
F. Defect Assessment.

1.02 RELATED REQUIREMENTS
A. Section 01 2100 - Allowances:  Allowance for payment of testing services.

1.03 REFERENCE STANDARDS
1.04 DEFINITIONS

A. Contractor's Quality Control Plan:  Contractor's management plan for executing the Contract for
Construction.

1.05 SUBMITTALS
A. See Section 01 3000 - Administrative Requirements, for submittal procedures.

1.06 TESTING AND INSPECTION AGENCIES AND SERVICES
A. Owner will employ services of an independent testing agency to perform certain specified

testing; payment for cost of services will be derived from allowance specified in Section 01
2100; see Section 01 2100 and applicable sections for description of services included in
allowance.

B. Employment of agency in no way relieves Contractor of obligation to perform Work in
accordance with requirements of Contract Documents.

PART 3  EXECUTION
2.01 CONTROL OF INSTALLATION

A. Monitor quality control over suppliers, manufacturers, products, services, site conditions, and
workmanship, to produce work of specified quality.

B. Comply with manufacturers' instructions, including each step in sequence.
C. Should manufacturers' instructions conflict with Contract Documents, request clarification from

Architect before proceeding.
D. Comply with specified standards as minimum quality for the work except where more stringent

tolerances, codes, or specified requirements indicate higher standards or more precise
workmanship.

E. Have work performed by persons qualified to produce required and specified quality.
F. Verify that field measurements are as indicated on shop drawings or as instructed by the

manufacturer.
G. Secure products in place with positive anchorage devices designed and sized to withstand

stresses, vibration, physical distortion, and disfigurement.
2.02 TESTING AND INSPECTION

A. Testing Agency Duties:
1. Provide qualified personnel at site.  Cooperate with Architect and Contractor in

performance of services.
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2. Perform specified sampling and testing of products in accordance with specified
standards.

3. Ascertain compliance of materials and mixes with requirements of Contract Documents.
4. Promptly notify Architect and Contractor of observed irregularities or non-compliance of

Work or products.
5. Perform additional tests and inspections required by Architect.
6. Submit reports of all tests/inspections specified.

B. Limits on Testing/Inspection Agency Authority:
1. Agency may not release, revoke, alter, or enlarge on requirements of Contract Documents.
2. Agency may not approve or accept any portion of the Work.
3. Agency may not assume any duties of Contractor.
4. Agency has no authority to stop the Work.

C. Contractor Responsibilities:
1. Deliver to agency at designated location, adequate samples of materials proposed to be

used that require testing, along with proposed mix designs.
2. Cooperate with laboratory personnel, and provide access to the Work and to

manufacturers' facilities.
3. Provide incidental labor and facilities:

a. To provide access to Work to be tested/inspected.
b. To obtain and handle samples at the site or at source of Products to be

tested/inspected.
c. To facilitate tests/inspections.
d. To provide storage and curing of test samples.

4. Notify Architect and laboratory 24 hours prior to expected time for operations requiring
testing/inspection services.

5. Employ services of an independent qualified testing laboratory and pay for additional
samples, tests, and inspections required by Contractor beyond specified requirements.

6. Arrange with Owner's agency and pay for additional samples, tests, and inspections
required by Contractor beyond specified requirements.

D. Re-testing required because of non-compliance with specified requirements shall be performed
by the same agency on instructions by Architect.

E. Re-testing required because of non-compliance with specified requirements shall be paid for by
Contractor.

2.03 DEFECT ASSESSMENT
A. Replace Work or portions of the Work not complying with specified requirements.
B. If, in the opinion of Architect, it is not practical to remove and replace the work, Architect will

direct an appropriate remedy or adjust payment.
END OF SECTION
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SECTION 01 5000
TEMPORARY FACILITIES AND CONTROLS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Temporary sanitary facilities.
B. Temporary Controls:  Barriers, enclosures, and fencing.
C. Waste removal facilities and services.

1.02 TEMPORARY SANITARY FACILITIES
A. Provide and maintain required facilities and enclosures.  Provide at time of project mobilization.
B. Maintain daily in clean and sanitary condition.

1.03 BARRIERS
A. Provide barriers to prevent unauthorized entry to construction areas, to prevent access to areas

that could be hazardous to workers or the public, to allow for owner's use of site and to protect
existing facilities and adjacent properties from damage from construction operations and
demolition.

B. Provide barricades and covered walkways required by governing authorities for public
rights-of-way and for public access to existing building.

C. Protect non-owned vehicular traffic, stored materials, site, and structures from damage.
1.04 FENCING

A. Construction:  Contractor's option.
B. Provide 6 foot (1.8 m) high fence around construction site; equip with vehicular and pedestrian

gates with locks.
1.05 WASTE REMOVAL

A. Provide waste removal facilities and services as required to maintain the site in clean and
orderly condition.

B. Provide containers with lids.  Remove trash from site periodically.
C. If materials to be recycled or re-used on the project must be stored on-site, provide suitable

non-combustible containers; locate containers holding flammable material outside the structure
unless otherwise approved by the authorities having jurisdiction.

D. Open free-fall chutes are not permitted.  Terminate closed chutes into appropriate containers
with lids.

PART 2  PRODUCTS - NOT USED
PART 3  EXECUTION - NOT USED

END OF SECTION
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SECTION 01 6000
PRODUCT REQUIREMENTS

PART 1  GENERAL
1.01 REFERENCE STANDARDS
1.02 SUBMITTALS

A. Product Data Submittals:  Submit manufacturer's standard published data.  Mark each copy to
identify applicable products, models, options, and other data.  Supplement manufacturers'
standard data to provide information specific to this Project.

B. Shop Drawing Submittals:  Prepared specifically for this Project; indicate utility and electrical
characteristics, utility connection requirements, and location of utility outlets for service for
functional equipment and appliances.

C. Sample Submittals:  Illustrate functional and aesthetic characteristics of the product, with
integral parts and attachment devices. Coordinate sample submittals for interfacing work.
1. For selection from standard finishes, submit samples of the full range of the

manufacturer's standard colors, textures, and patterns.
PART 2  PRODUCTS
2.01 EXISTING PRODUCTS

A. Do not use materials and equipment removed from existing premises unless specifically
required or permitted by the Contract Documents.

B. Unforeseen historic items encountered remain the property of the Owner; notify Owner promptly
upon discovery; protect, remove, handle, and store as directed by Owner.

2.02 NEW PRODUCTS
A. Provide new products unless specifically required or permitted by the Contract Documents.
B. Use of products having any of the following characteristics is not permitted:

1. Containing lead, cadmium, or asbestos.
C. Where other criteria are met, Contractor shall give preference to products that:

1. If used on interior, have lower emissions, as defined in Section 01 6116.
2. If wet-applied, have lower VOC content, as defined in Section 01 6116.

2.03 PRODUCT OPTIONS
A. Products Specified by Reference Standards or by Description Only:  Use any product meeting

those standards or description.
B. Products Specified by Naming One or More Manufacturers:  Use a product of one of the

manufacturers named and meeting specifications, no options or substitutions allowed.
C. Products Specified by Naming One or More Manufacturers with a Provision for Substitutions: 

Submit a request for substitution for any manufacturer not named.
PART 3  EXECUTION
3.01 SUBSTITUTION LIMITATIONS

A. See Section 01 2500 - Substitution Procedures.
3.02 TRANSPORTATION AND HANDLING

A. Package products for shipment in manner to prevent damage; for equipment, package to avoid
loss of factory calibration.

B. If special precautions are required, attach instructions prominently and legibly on outside of
packaging.

C. Coordinate schedule of product delivery to designated prepared areas in order to minimize site
storage time and potential damage to stored materials.

D. Transport and handle products in accordance with manufacturer's instructions.
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E. Transport materials in covered trucks to prevent contamination of product and littering of
surrounding areas.

F. Promptly inspect shipments to ensure that products comply with requirements, quantities are
correct, and products are undamaged.

G. Provide equipment and personnel to handle products by methods to prevent soiling,
disfigurement, or damage, and to minimize handling.

H. Arrange for the return of packing materials, such as wood pallets, where economically feasible.
3.03 STORAGE AND PROTECTION

A. Designate receiving/storage areas for incoming products so that they are delivered according to
installation schedule and placed convenient to work area in order to minimize waste due to
excessive materials handling and misapplication.  See Section 01 7419.

B. Store and protect products in accordance with manufacturers' instructions.
C. Store with seals and labels intact and legible.
D. Store sensitive products in weathertight, climate-controlled enclosures in an environment

favorable to product.
E. For exterior storage of fabricated products, place on sloped supports above ground.
F. Protect products from damage or deterioration due to construction operations, weather,

precipitation, humidity, temperature, sunlight and ultraviolet light, dirt, dust, and other
contaminants.

G. Comply with manufacturer's warranty conditions, if any.
H. Cover products subject to deterioration with impervious sheet covering.  Provide ventilation to

prevent condensation and degradation of products.
I. Prevent contact with material that may cause corrosion, discoloration, or staining.
J. Provide equipment and personnel to store products by methods to prevent soiling,

disfigurement, or damage.
K. Arrange storage of products to permit access for inspection. Periodically inspect to verify

products are undamaged and are maintained in acceptable condition.
END OF SECTION
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SECTION 01 7000
EXECUTION AND CLOSEOUT REQUIREMENTS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Examination, preparation, and general installation procedures.
B. Cutting and patching.
C. Cleaning and protection.
D. Closeout procedures, including Contractor's Correction Punch List, except payment procedures.

1.02 PROJECT CONDITIONS
A. Use of explosives is not permitted.
B. Grade site to drain.  Maintain excavations free of water.  Provide, operate, and maintain

pumping equipment.
C. Protect site from puddling or running water.  Provide water barriers as required to protect site

from soil erosion.
D. Ventilate enclosed areas to assist cure of materials, to dissipate humidity, and to prevent

accumulation of dust, fumes, vapors, or gases.
E. Dust Control:  Execute work by methods to minimize raising dust from construction operations. 

Provide positive means to prevent air-borne dust from dispersing into atmosphere and over
adjacent property.

F. Erosion and Sediment Control:  Plan and execute work by methods to control surface drainage
from cuts and fills, from borrow and waste disposal areas.  Prevent erosion and sedimentation.
1. Minimize amount of bare soil exposed at one time.
2. Provide temporary measures such as berms, dikes, and drains, to prevent water flow.
3. Construct fill and waste areas by selective placement to avoid erosive surface silts or

clays.
4. Periodically inspect earthwork to detect evidence of erosion and sedimentation; promptly

apply corrective measures.
PART 2  PRODUCTS
2.01 PATCHING MATERIALS

A. New Materials:  As specified in product sections; match existing products and work for patching
and extending work.

B. Type and Quality of Existing Products:  Determine by inspecting and testing products where
necessary, referring to existing work as a standard.

C. Product Substitution:  For any proposed change in materials, submit request for substitution
described in Section 01 6000 - Product Requirements.

PART 3  EXECUTION
3.01 EXAMINATION

A. Verify that existing site conditions and substrate surfaces are acceptable for subsequent work. 
Start of work means acceptance of existing conditions.

B. Verify that existing substrate is capable of structural support or attachment of new work being
applied or attached.

C. Examine and verify specific conditions described in individual specification sections.
D. Take field measurements before confirming product orders or beginning fabrication, to minimize

waste due to over-ordering or misfabrication.
E. Verify that utility services are available, of the correct characteristics, and in the correct

locations.
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F. Prior to Cutting:  Examine existing conditions prior to commencing work, including elements
subject to damage or movement during cutting and patching.  After uncovering existing work,
assess conditions affecting performance of work.  Beginning of cutting or patching means
acceptance of existing conditions.

3.02 PREPARATION
A. Clean substrate surfaces prior to applying next material or substance.
B. Seal cracks or openings of substrate prior to applying next material or substance.
C. Apply manufacturer required or recommended substrate primer, sealer, or conditioner prior to

applying any new material or substance in contact or bond.
3.03 GENERAL INSTALLATION REQUIREMENTS

A. Install products as specified in individual sections, in accordance with manufacturer's
instructions and recommendations, and so as to avoid waste due to necessity for replacement.

B. Make vertical elements plumb and horizontal elements level, unless otherwise indicated.
C. Install equipment and fittings plumb and level, neatly aligned with adjacent vertical and

horizontal lines, unless otherwise indicated.
D. Make consistent texture on surfaces, with seamless transitions, unless otherwise indicated.
E. Make neat transitions between different surfaces, maintaining texture and appearance.  

3.04 CUTTING AND PATCHING
A. Whenever possible, execute the work by methods that avoid cutting or patching.
B. Perform whatever cutting and patching is necessary to:

1. Complete the work.
2. Fit products together to integrate with other work.
3. Provide openings for penetration of mechanical, electrical, and other services.
4. Match work that has been cut to adjacent work.
5. Repair areas adjacent to cuts to required condition.
6. Repair new work damaged by subsequent work.
7. Remove samples of installed work for testing when requested.
8. Remove and replace defective and non-complying work.

C. Execute work by methods that avoid damage to other work and that will provide appropriate
surfaces to receive patching and finishing.  In existing work, minimize damage and restore to
original condition.

D. Employ original installer to perform cutting for weather exposed and moisture resistant
elements, and sight exposed surfaces.

E. Cut rigid materials using masonry saw or core drill.  Pneumatic tools not allowed without prior
approval.

F. Restore work with new products in accordance with requirements of Contract Documents.
G. Fit work air tight to pipes, sleeves, ducts, conduit, and other penetrations through surfaces.
H. At penetrations of fire rated walls, partitions, ceiling, or floor construction, completely seal voids

with fire rated material in accordance with Section 07 8400, to full thickness of the penetrated
element.

I. Patching:
1. Finish patched surfaces to match finish that existed prior to patching.  On continuous

surfaces, refinish to nearest intersection or natural break.  For an assembly, refinish entire
unit.

2. Match color, texture, and appearance.
3. Repair patched surfaces that are damaged, lifted, discolored, or showing other

imperfections due to patching work. If defects are due to condition of substrate, repair
substrate prior to repairing finish.
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3.05 PROGRESS CLEANING
A. Maintain areas free of waste materials, debris, and rubbish.  Maintain site in a clean and orderly

condition.
B. Remove debris and rubbish from pipe chases, plenums, attics, crawl spaces, and other closed

or remote spaces, prior to enclosing the space.
C. Broom and vacuum clean interior areas prior to start of surface finishing, and continue cleaning

to eliminate dust.
D. Collect and remove waste materials, debris, and trash/rubbish from site periodically and dispose

off-site; do not burn or bury.
3.06 PROTECTION OF INSTALLED WORK

A. Protect installed work from damage by construction operations.
B. Provide special protection where specified in individual specification sections.
C. Provide temporary and removable protection for installed products. Control activity in immediate

work area to prevent damage.
D. Provide protective coverings at walls, projections, jambs, sills, and soffits of openings.
E. Protect finished floors, stairs, and other surfaces from traffic, dirt, wear, damage, or movement

of heavy objects, by protecting with durable sheet materials.
F. Prohibit traffic or storage upon waterproofed or roofed surfaces.  If traffic or activity is

necessary, obtain recommendations for protection from waterproofing or roofing material
manufacturer.

G. Remove protective coverings when no longer needed; reuse or recycle coverings if possible.
3.07 ADJUSTING

A. Adjust operating products and equipment to ensure smooth and unhindered operation.
3.08 FINAL CLEANING

A. Use cleaning materials that are nonhazardous.
B. Clean interior and exterior glass, surfaces exposed to view; remove temporary labels, stains

and foreign substances, polish transparent and glossy surfaces,  vacuum carpeted and soft
surfaces.

C. Remove all labels that are not permanent.  Do not paint or otherwise cover fire test labels or
nameplates on mechanical and electrical  equipment.

D. Clean equipment and fixtures to a sanitary condition with cleaning materials appropriate to the
surface and material being cleaned.

E. Clean filters of operating equipment.
F. Clean debris from overflow drains, area drains, drainage systems, and roads.
G. Clean site; sweep paved areas, rake clean landscaped surfaces.
H. Remove waste, surplus materials, trash/rubbish, and construction facilities from the site;

dispose of in legal manner; do not burn or bury.
3.09 CLOSEOUT PROCEDURES

A. Make submittals that are required by governing or other authorities.
B. Accompany Project Coordinator on preliminary inspection to determine items to be listed for

completion or correction in the Contractor's Correction Punch List for Contractor's Notice of
Substantial Completion.

C. Notify Architect when work is considered ready for Architect's Substantial Completion
inspection.

D. Submit written certification containing Contractor's Correction Punch List, that Contract
Documents have been reviewed, work has been inspected, and that work is complete in
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accordance with Contract Documents and ready for Architect's Substantial Completion
inspection.

E. Conduct Substantial Completion inspection and create Final Correction Punch List containing
Architect's and Contractor's comprehensive list of items identified to be completed or corrected
and submit to Architect.

F. Correct items of work listed in Final Correction Punch List and comply with requirements for
access to Owner-occupied areas.

G. Notify Architect when work is considered finally complete and ready for Architect's Substantial
Completion final inspection.

H. Complete items of work determined by Architect listed in executed Certificate of Substantial
Completion.

END OF SECTION
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SECTION 01 7800
CLOSEOUT SUBMITTALS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Project Record Documents.
B. Operation and Maintenance Data.
C. Warranties and bonds.

1.02 RELATED REQUIREMENTS
A. Section 01 3000 - Administrative Requirements:  Submittals procedures, shop drawings,

product data, and samples.
B. Individual Product Sections:  Specific requirements for operation and maintenance data.
C. Individual Product Sections:  Warranties required for specific products or Work.

1.03 SUBMITTALS
A. Project Record Documents:  Submit documents to Architect with claim for final Application for

Payment.
B. Operation and Maintenance Data:

1. Submit two copies of preliminary draft or proposed formats and outlines of contents before
start of Work.  Architect will review draft and return one copy with comments.

2. For equipment, or component parts of equipment put into service during construction and
operated by Owner, submit completed documents within ten days after acceptance.

3. Submit one copy of completed documents 15 days prior to final inspection.  This copy will
be reviewed and returned after final inspection, with Architect comments.  Revise content
of all document sets as required prior to final submission.

4. Submit two sets of revised final documents in final form within 10 days after final
inspection.

C. Warranties and Bonds:
1. For equipment or component parts of equipment put into service during construction with

Owner's permission, submit documents within 10 days after acceptance.
2. Make other submittals within 10 days after Date of Substantial Completion, prior to final

Application for Payment.
3. For items of Work for which acceptance is delayed beyond Date of Substantial

Completion, submit within 10 days after acceptance, listing the date of acceptance as the
beginning of the warranty period.

PART 3  EXECUTION
2.01 PROJECT RECORD DOCUMENTS

A. Maintain on site one set of the following record documents; record actual revisions to the Work:
1. Drawings.
2. Addenda.
3. Change Orders and other modifications to the Contract.

B. Ensure entries are complete and accurate, enabling future reference by Owner.
C. Store record documents separate from documents used for construction.
D. Record information concurrent with construction progress.
E. Record Drawings:  Legibly mark each item to record actual construction including:

1. Field changes of dimension and detail.
2. Details not on original Contract drawings.
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2.02 OPERATION AND MAINTENANCE DATA
A. Source Data:  For each product or system, list names, addresses and telephone numbers of

Subcontractors and suppliers, including local source of supplies and replacement parts.
B. Product Data:  Mark each sheet to clearly identify specific products and component parts, and

data applicable to installation.  Delete inapplicable information.
C. Drawings:  Supplement product data to illustrate relations of component parts of equipment and

systems, to show control and flow diagrams.  Do not use Project Record Documents as
maintenance drawings.

D. Typed Text:  As required to supplement product data.  Provide logical sequence of instructions
for each procedure, incorporating manufacturer's instructions.

2.03 OPERATION AND MAINTENANCE DATA FOR MATERIALS AND FINISHES
A. For Each Product, Applied Material, and Finish:
B. Instructions for Care and Maintenance:  Manufacturer's recommendations for cleaning agents

and methods, precautions against detrimental cleaning agents and methods, and
recommended schedule for cleaning and maintenance.

C. Where additional instructions are required, beyond the manufacturer's standard printed
instructions, have instructions prepared by personnel experienced in the operation and
maintenance of the specific products.

2.04 OPERATION AND MAINTENANCE DATA FOR EQUIPMENT AND SYSTEMS
A. For Each Item of Equipment and Each System:

1. Description of unit or system, and component parts.
2. Identify function, normal operating characteristics, and limiting conditions.
3. Include performance curves, with engineering data and tests.
4. Complete nomenclature and model number of replaceable parts.

B. Where additional instructions are required, beyond the manufacturer's standard printed
instructions, have instructions prepared by personnel experienced in the operation and
maintenance of the specific products.

C. Operating Procedures:  Include start-up, break-in, and routine normal operating instructions and
sequences.  Include regulation, control, stopping, shut-down, and emergency instructions. 
Include summer, winter, and any special operating instructions.

D. Maintenance Requirements:  Include routine procedures and guide for preventative
maintenance and trouble shooting; disassembly, repair, and reassembly instructions; and
alignment, adjusting, balancing, and checking instructions.

E. Provide servicing and lubrication schedule, and list of lubricants required.
F. Include manufacturer's printed operation and maintenance instructions.
G. Include sequence of operation by controls manufacturer.
H. Provide original manufacturer's parts list, illustrations, assembly drawings, and diagrams

required for maintenance.
I. Additional Requirements:  As specified in individual product specification sections.

2.05 ASSEMBLY OF  OPERATION AND MAINTENANCE MANUALS
A. Assemble operation and maintenance data into durable manuals for Owner's personnel use,

with data arranged in the same sequence as, and identified by, the specification sections.
B. Where systems involve more than one specification section, provide separate tabbed divider for

each system.
C. Binders:  Commercial quality, 8-1/2 by 11 inch (216 by 280 mm) three D side ring binders with

durable plastic covers; 2 inch (50 mm) maximum ring size.  When multiple binders are used,
correlate data into related consistent groupings.
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D. Cover:  Identify each binder with typed or printed title OPERATION AND MAINTENANCE
INSTRUCTIONS; identify title of Project; identify subject matter of contents.

E. Project Directory:  Title and address of Project; names, addresses, and telephone numbers of
Architect, Consultants, Contractor and subcontractors, with names of responsible parties.

F. Tables of Contents:  List every item separated by a divider, using the same identification as on
the divider tab; where multiple volumes are required, include all volumes Tables of Contents in
each volume, with the current volume clearly identified.

G. Dividers:  Provide tabbed dividers for each separate product and system; identify the contents
on the divider tab; immediately following the divider tab include a description of product and
major component parts of equipment.

H. Text:  Manufacturer's printed data, or typewritten data on 20 pound paper.
I. Drawings:  Provide with reinforced punched binder tab.  Bind in with text; fold larger drawings to

size of text pages.
2.06 WARRANTIES AND BONDS

A. Obtain warranties and bonds, executed in duplicate by responsible Subcontractors, suppliers,
and manufacturers, within 10 days after completion of the applicable item of work.  Except for
items put into use with Owner's permission, leave date of beginning of time of warranty until
Date of Substantial completion is determined.

B. Verify that documents are in proper form, contain full information, and are notarized.
C. Co-execute submittals when required.
D. Retain warranties and bonds until time specified for submittal.

END OF SECTION
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SECTION 03 3000
CAST-IN-PLACE CONCRETE

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Floors and slabs on grade.
B. Concrete reinforcement.
C. Joint devices associated with concrete work.
D. Concrete curing.

1.02 RELATED REQUIREMENTS
A. Section 07 9200 - Joint Sealants:  Products and installation for sealants and joint fillers for saw

cut joints and isolation joints in slabs.
1.03 REFERENCE STANDARDS

A. ACI 211.1 - Standard Practice for Selecting Proportions for Normal, Heavyweight, and Mass
Concrete; 1991 (Reapproved 2009).

B. ACI 301 - Specifications for Structural Concrete; 2016.
C. ACI 302.1R - Guide to Concrete Floor and Slab Construction; 2015.
D. ACI 304R - Guide for Measuring, Mixing, Transporting, and Placing Concrete; 2000

(Reapproved 2009).
E. ACI 305R - Guide to Hot Weather Concreting; 2010.
F. ACI 306R - Guide to Cold Weather Concreting; 2016.
G. ACI 308R - Guide to External Curing of Concrete; 2016.
H. ACI 318 - Building Code Requirements for Structural Concrete and Commentary; 2014 (Errata

2018).
I. ASTM A615/A615M - Standard Specification for Deformed and Plain Carbon-Steel Bars for

Concrete Reinforcement; 2018, with Editorial Revision (2018).
J. ASTM A767/A767M - Standard Specification for Zinc-Coated (Galvanized) Steel Bars for

Concrete Reinforcement; 2016.
K. ASTM C1602/C1602M - Standard Specification for Mixing Water Used in the Production of

Hydraulic Cement Concrete; 2012.
L. ASTM C33/C33M - Standard Specification for Concrete Aggregates; 2016, with Editorial

Revision (2016).
M. ASTM C39/C39M - Standard Test Method for Compressive Strength of Cylindrical Concrete

Specimens; 2018.
N. ASTM C94/C94M - Standard Specification for Ready-Mixed Concrete; 2017a.
O. ASTM C150/C150M - Standard Specification for Portland Cement; 2018.
P. ASTM C173/C173M - Standard Test Method for Air Content of Freshly Mixed Concrete by the

Volumetric Method; 2016.
Q. ASTM C618 - Standard Specification for Coal Fly Ash and Raw or Calcined Natural Pozzolan

for Use in Concrete; 2015.
R. ASTM C1059/C1059M - Standard Specification for Latex Agents for Bonding Fresh to

Hardened Concrete; 2013.
1.04 SUBMITTALS

A. See Section 01 3000 - Administrative Requirements, for submittal procedures.
B. Mix Design:  Submit proposed concrete mix design.
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1. Indicate proposed mix design complies with requirements of ACI 301, Section 4 - Concrete
Mixtures.

C. Test Reports:  Submit report for each test or series of tests specified.
1.05 QUALITY ASSURANCE

A. Perform work of this section in accordance with ACI 301 and ACI 318.
B. Follow recommendations of ACI 305R when concreting during hot weather.
C. Follow recommendations of ACI 306R when concreting during cold weather.

PART 2  PRODUCTS
2.01 REINFORCEMENT MATERIALS

A. Reinforcing Steel:  ASTM A615/A615M, Grade 60 (60,000 psi) (420 MPa).
1. Type:  Deformed billet-steel bars.
2. Finish:  Galvanized in accordance with ASTM A767/A767M, Class I, unless otherwise

indicated.
B. Reinforcement Accessories:

1. Tie Wire:  Annealed, minimum 16 gage, 0.0508 inch (1.29 mm).
2. Chairs, Bolsters, Bar Supports, Spacers:  Sized and shaped for adequate support of

reinforcement during concrete placement.
2.02 CONCRETE MATERIALS

A. Cement:  ASTM C150/C150M, Type I - Normal Portland type.  
1. Acquire cement for entire project from same source.

B. Fine and Coarse Aggregates:  ASTM C33/C33M.
C. Fly Ash:  ASTM C618, Class C or F.
D. Water:  ASTM C1602/C1602M; clean, potable, and not detrimental to concrete.

2.03 BONDING AND JOINTING PRODUCTS
A. Latex Bonding Agent:  Non-redispersable acrylic latex, complying with ASTM C1059/C1059M,

Type II.
B. Slab Isolation Joint Filler:  1/2 inch (13 mm) thick, height equal to slab thickness, with removable

top section that will form 1/2 inch (13 mm) deep sealant pocket after removal.
2.04 CONCRETE MIX DESIGN

A. Proportioning Normal Weight Concrete:  Comply with ACI 211.1 recommendations.
B. Concrete Strength:  Establish required average strength for each type of concrete on the basis

of field experience or trial mixtures, as specified in ACI 301.
1. For trial mixtures method, employ independent testing agency acceptable to Architect for

preparing and reporting proposed mix designs.
C. Normal Weight Concrete:

1. Compressive Strength, when tested in accordance with ASTM C39/C39M at 28 days: 
5,000 pounds per square inch (34.5 MPa).

2. Fly Ash Content:  Maximum 15 percent of cementitious materials by weight.
3. Water-Cement Ratio:  Maximum 40 percent by weight.
4. Total Air Content:  4 percent, determined in accordance with ASTM C173/C173M.
5. Maximum Slump:  3 inches (75 mm).
6. Maximum Aggregate Size:  5/8 inch (16 mm).

2.05 MIXING
A. Transit Mixers:  Comply with ASTM C94/C94M.
B. Adding Water:  If concrete arrives on-site with slump less than suitable for placement, do not

add water that exceeds the maximum water-cement ratio or exceeds the maximum permissible
slump.
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PART 3  EXECUTION
3.01 EXAMINATION

A. Verify lines, levels, and dimensions before proceeding with work of this section.
3.02 PREPARATION

A. Where new concrete is to be bonded to previously placed concrete, prepare existing surface by
cleaning and applying bonding agent in according to bonding agent manufacturer's instructions.
1. Use latex bonding agent only for non-load-bearing applications.

3.03 INSTALLING REINFORCEMENT AND OTHER EMBEDDED ITEMS
A. Comply with requirements of ACI 301.  Clean reinforcement of loose rust and mill scale, and

accurately position, support, and secure in place to achieve not less than minimum concrete
coverage required for protection.

3.04 PLACING CONCRETE
A. Place concrete in accordance with ACI 304R.
B. Place concrete for floor slabs in accordance with ACI 302.1R.
C. Finish floors level and flat, unless otherwise indicated, within the tolerances specified below.

3.05 SLAB JOINTING
A. Locate joints as indicated on drawings.
B. Anchor joint fillers and devices to prevent movement during concrete placement.
C. Isolation Joints:  Use preformed joint filler with removable top section for joint sealant, total

height equal to thickness of slab, set flush with top of slab.
3.06 FLOOR FLATNESS AND LEVELNESS TOLERANCES

A. Correct defects by grinding or by removal and replacement of the defective work.  Areas
requiring corrective work will be identified.  Re-measure corrected areas by the same process.

3.07 CONCRETE FINISHING
A. Concrete Slabs:  Finish to requirements of ACI 302.1R, and as follows:

1. Other Surfaces to Be Left Exposed:  Trowel as described in ACI 302.1R, minimizing
burnish marks and other appearance defects.

3.08 CURING AND PROTECTION
A. Comply with requirements of ACI 308R.  Immediately after placement, protect concrete from

premature drying, excessively hot or cold temperatures, and mechanical injury.
B. Maintain concrete with minimal moisture loss at relatively constant temperature for period

necessary for hydration of cement and hardening of concrete.
C. Surfaces Not in Contact with Forms:

1. Initial Curing:  Start as soon as free water has disappeared and before surface is dry. 
Keep continuously moist for not less than three days by water ponding, water-saturated
sand, water-fog spray, or saturated burlap.

2. Final Curing:  Begin after initial curing but before surface is dry.
3.09 FIELD QUALITY CONTROL

A. An independent testing agency will perform field quality control tests, as specified in Section 01
4000 - Quality Requirements.

B. Provide free access to concrete operations at project site and cooperate with appointed firm.
C. Take one additional test cylinder during cold weather concreting, cured on job site under same

conditions as concrete it represents.
3.10 DEFECTIVE CONCRETE

A. Test Results:  The testing agency shall report test results in writing to Architect and Contractor
within 24 hours of test.



2018-003 / Silverton Fire Site
Work

03 3000 - 4 CAST-IN-PLACE CONCRETE

B. Defective Concrete:  Concrete not complying with required lines, details, dimensions, tolerances
or specified requirements.

C. Repair or replacement of defective concrete will be determined by the Architect.  The cost of
additional testing shall be borne by Contractor when defective concrete is identified.

D. Do not patch, fill, touch-up, repair, or replace exposed concrete except upon express direction
of Architect for each individual area.

3.11 PROTECTION
A. Do not permit traffic over unprotected concrete floor surface until fully cured.

3.12 SCHEDULE - CONCRETE TYPES AND FINISHES
A. Exterior Wash Pad:  8" Concrete slab with #4 galvanized rebar @ 24" o.c. each way.  Slope to

drain, provide joints per plans.
END OF SECTION


